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Exhibit 3

ALPHABETIC CROSS REFERENCE

The Alphabetic Cross Reference serves two purposes: it ensures that like
material will consistently be filed under the same file heading and it acts as
a finding medium for the file outline. This exhibit consists of an
alphabetically compiled listing of topics as they may be titled or thought of,
followed by the proper file designation.

FILE CODES

ASN ASSOCIATIONS AND SOCIETIES

AUD AUDITS, INVESTIGATIONS, AND REVIEWS

ATZ AUTHORIZATIONS

ADP AUTOMATED DATA PROCESSING

BUD BUDGET

COM COMMITTEES

CMN COMMUNICATIONS

COP COOPERATION

ERG ENERGY CONSERVATION

ENV ENVIRONMENTAL QUALITY

EEO EQUAL EMPLOYMENT OPPORTUNITY

FIN FINANCIAL MANAGEMENT

INF INFORMATION - PUBLIC RELATIONS
,

IRM INFORMATION RESOURCE MANAGEMENT
./ INT INTERNATIONAL

LEG LEGAL AND LEGISLATION

MGT MANAGEMENT

MTG MEETINGS

ORG ORGANIZATION AND REORGANIZATION

PAT PATENTS

PMT PERMITS

PRP PERSONAL PROPERTY

PER PERSONNEL



/
PRC PROCUREMENT AND CONTRACTING
PAG PROGRAM AGREEMENTS
PHS PROGRAM MANAGEMENT - STRATEGIC PLAN IMPLEMENTATION
PPR PROGRAM PLANNING AND REVIEW
PRJ PROJECTS
PUB PUBLICATIONS
RAD RADIOLOGICAL SAFETY
REA REAL ESTATE - REAL PROPERTY
REC RECORDS MANAGEMENT
RPT REPORTS - STATISTICS
REP REPRODUCTION AND DISTRIBUTION
RES RESEARCH
TRV TRAVEL AND TRANSPORTATION /~



(
A-76 ................................................... PRC 1 Adjustments - Disbursements Financial Management FIN 6-1

FIN 16-1

FIN 14-2

ORC 3

RPT 1

ORC 8-1-1
See MCT

COM 4-1

BUD 6-10

PER 10

See ADP

PER 12

PRC 2

FIN 18-1

PER 8-3

PER 19-1Advertising (Recruitment)

Advisory Committee, EEO •••••••••••••••••••••••••••••••• EFO 5

(

Abandoned Patents ......................................

Abandoned Real Property ................................

Abstracts and Manuscripts ••••.••••.•••••••.•..•.••••••. INF 9

Accidents, Employee ....................................

Accidents, Motor Vehicle ...............................

Accountability, Motor Vehicles .........................

Accountability, Personal Property •••••••••••••••• ••••••• PRP 1

Accounting .............................................

Codes ..............................................

Program Agreement ..................................

PAT 1 Adjustments - Receipts/Collections . .

REA 5 Administrative

Leave Record (T and A) .............................

PER 21-1 Officers, Designations, and Functions

PRP 4-1 Reports ............................................

PRP 4 Administrative Management . .

Administrator's Council, Committees

See FIN
Administrator's Reserve .. ' .

FIN 7 Admittance, Building Passes ............................

FIN 15 ADP (Automated Data Processing) ........................

Travel and Transportation •••••••• ••••••• •• •• ••• •••• FIN 18

Acquisition, Real .Property .............................

Acquisition, Space .....................................

Activities, Employee ...................................

Activity Reports .......................................

Acumenics ..............................................

Additions and Alterstions, Building ....................

AddresseB ..............................................

Advanced Leave .........................................

REA 1 ..............................Advanced Procurement Plan

REA 12
Advances, Travel .......................................

PER 6 .........................................Adverse Action

RPT 1-1 ..............................

ADP 10-1

REA 4

CJoIN 1 \
Affirmative Action Planning

AdviBory Committees ••••••••••••••••••••••••••••••••••.• COM 4-2

EEO 1.............................

Addresses, Mailing ••••••••••••••••••••••••••.•••••••••• REP 2-1 Affirmative Action Planning - ARS ...................... EEO 1-1



(

AFGE (American Federation of Government Employees)

AGE, Discrimination

Agency Budget Estimates

Agency Budget Plans

Agency, Industry Committees

Agency, Opinions and Decisions

Agreements (Training/Development)

PER 11

EEO 3-1

BUD 3-1-1

BUD 5-1

COM 4-7

LEG 4-1

PER 25-1

Agreements, Communications •.•••••••••••••••••••••••••••• CMN7-1-1

Agreements, Cooperative (Domestic and.Foreign)

Aids, Audiovisual

Alcohol and Drug Abuse Program

Allocations

Allocation of Funds

Allotments and Authorizations

Allotments and Authorizations

Allowances

Cost of Living (COLA)

Differential, Pay

Expenses

Living Quarters

PAG 2-2

INF 1

PER 21-2

FIN 2-1

BUD 2-1

BUD 2-2

FIN 2-1-1

FIN 9-1-1

PER 14-1

FIN 9-1

FIN 9-1-2

(

Uniform

Alterations, Building

American Federation of Government Employees (AFGE)

Analysis/Studies

Animal and Byproduct Sales/Exchanges

Annual Leave ............................................

FIN 9-1-3

REA 2

PER 11

FIN 1

PRP 7

PER 12

FIN 14-2

ERO 7-1

PER 21-3

REC 1

PPR 1

BUD 5-2

PER 4-1

INF 5-1

PER A-I

LEG 3

PER 15-1

PER 19-2

(

Annual Leave Record

Annual Reports

Gains and Losses

Occupational Safety and Health

Records Holdings

Work Reporting Units

Annual Resource Management Plan

Classification and Duties

Freedom of Information

Grievances, Employee

Litigation

\
Performance Evaluations

Application for Employment



Applications Review Board

Appointing Authority, Personnel

Apportionment

Apportionment of Funds

Appraisals, Environmental Quality

Appraisals, Performance

Appropriation

Appropriations/Reimbursable Authority

Approval, Outside Work

Approvals, Maintenance and Repair, Personal Property

Approvals, Technical (ADP)

ARS - Affirmative Action Plan

ARS - Stragetic Plan Development

Articles, Magazine

Artificial Intelligence - ADP

Assignments and Details

Assistance (Separation/Displacement)

Assistance Reviews

Associations and Societies

Audiovisual

Audits, Investigations, and Reviews

ADP4

PER 1

FIN 2-2

BUD 2-3

EN\' 1

PER 16-2

BUD 1

FrN2

PER 8-2-4

PRP 4-6

ADP 5

EEO 1-1

~Tl

INF 8

ADP 9

PER 1S-2

PER 23-4-1

See AUD

See ASN

INF 1

See AUD

Leave

Position

Post CSC

Authorizations

Authorizations/Designations

Authorizations - Personnel

Authorizations - Procurement/Contrscting

Authorizations - Storage of Government ·Vehicles

Automated Accounting Systems

(
FIN 14-2

PER 4-~

PER 4-4

See ATZ

FIN 4-1

PERI

PRC 3

PRP 4-3

FIN 7

Equipment

Automated Dats Procl!ssing ••••••••••••.••••••••••••••••• See ADP

ADPS

Hardware Inventory System

Procurement

Security

Software

Technology

U.S.D.A. - Needs and Plans - USDA

Automated Office
\

Automated Systems ., .

IRH 1-1

PRC 9-1 \

ADP 2

ADP 14

ADP 3

AnP 15

ADP 6

ADP 7

ADP 7-1Automated Systems - Case Files



Automation ADP 9-1

Automation - General Materials ADP 10

Systems in ARS-1984 ADP 1,0-4-1

Automobiles PRP 4

Awards, Contract PRC 5

Awards, Employee PER 7

Departmental PER 7-1

Incentive PER 7-2

Length of Service/Sick Leave PER 7-3

Letters of Commendations/Appreciation PER 7-4

Memorials/Tributes PER 7-5

Outside PER 7-6

Suggestions - Employee PER 7-7

Bacteria Transportation Permits PM! 2-1

BaBic Pay PER 14-2

Benchmark Jobs PER 4-2

Benefi ts, Employee •• ,••• ••• •• •••• •• •••••• ••••• ••••• •••• PER 2

Bid Invitations and Negotiations PRC 5

Bidder Lists PRC 12-1

(

Bilateral Cooperation

Bills of Lading

Biographical Sketches

Biographical Summaries

Boats and Ships

Bond Drives, Savings

Bonding of Employees ••••••••••••••••••••••••••••••••••••

Break-ins, Building

Bribery

Briefing, Hearings

Briefing Materials

Budget •••••••••••••••••••••••••••••••••••••••••••••••••

Allocations

Allotments and Authorizations

Apportionment

Appropria tions

Estimates

Execution
\

Hearings ... : .

Historical Files

(

PAG 2-1

TRV 2-1

PER J

COM 1

PRP 4

PER 6-1

Fit-' 3

REA 3-2

PER 8-2-3

BUD 7-1

INF 2

See BUD

BUD 2-1

BUD 2-2

BlID 2-3

BUD 1

BUD 3-1

BUD 2

BUD 7

BUD

(



Pay Costs

Pay Costs. Other •••••••••••••••••••••••••••••••••••

Preparation and Submission

Special Requests (Construction. Personal Property)

Bulk Third Class Mail

Business Reply Mail

By-Products Materials

Submission and Justification

Supplemental Requests

Building

Maintenance, Inspection. and Preservation

Passes

Plans

Bulk Third Class

Bulletin Boards

Business Reply Mail

Byproduct Materials

Cards, Employee Identification

Career Planning and Development

BUD 10-1 Carriers (Travel)

(
TRY 2-2

PER 7

FIN 4

PRC 12-2

BUD 4

BUD 4-1

BUD 4-2

ADP 9-2

PRC 9-2

PER 19-3

PER 19-4

FIN 4

PER 6

TRY 1

PER 14-2-1

ORG 8-1

INF 3

LEG 3-1

See EEO

BUD 10-2 Cash Awards

BUD 3 Cashiers and Certifying Officers

BUD 9 Catalogs/Pric~ Lists

REC 6-1 Ceilings. Budget

REC 6-2 Ceilings, Personnel

RAD 1 Ceilings, Travel

BUD 3-2 Central File Guide

BUD 10 Central Supply

Certificate of Eligibles

REA7 Certification Request Control Index

PER 10 Certifying Officers and Cashiers

REA12-1 CFC (Combined Federal Campaign)

REC 6-1 Charge Card

REA11 Charts, Pay

REC 6-2 Charts, Organizational

RAD 1 Chemicals

Civil Actions
\

PER 10 Civil Rights ....~ .
PER 25-2



Financial Management FIN 5 Commercial Bills of Lading TRV 2-1

Injuries to Employee PER 21-1 Committees See COM

Loss or Damage of Freight •••••••••• •••••••••••••••• TRV 2-3 Advisory COM 4-2

Motor Vehicle Accidents (Except Injuries
to Employees) ••••••••• ••••••• •••••• ••••••••• •• ••• PRP 4-1

Departmental COM 4-3

EEO Advisory: ••••••••••••••••••••••••••••••••••••••• EEO 5
Voucher P4yments •••••••••••••••• ••••• •••• ••• •• ••• •• FIN 18-1

Equipment Review PRP 2
Classification and Duties PER 4

Food and Africult~re COM 4-4
Classification Standards ••;............................ PER 4-3

Foreign and International COM 4-5
Classified Records 10 ••••••••••••••••••••••••••••••••••••• REC 11

Clearance, Report (OMB)
House Appropriati~ns COM 4-6

REC 9-4

Industry - Agency Committees COM 4-7
Clippings, Newspaper ••••••••••••••••••••••••••••••••••• INF 8

Interagency, Committees COM 4-8
Clubs, Social PER 6

Internal COM 4-9
Codes, Accounting •••••••••••••••••••••••••••••••••••••• FIN 7

National COM 4-10
Codes, MODE ••••••••••••••••• ••••••••• ••••••••••••••• ••• ORG 6

COLA (Cost of Living Allowance)
Regional •• •••••••••••••••••••••• ••••••••••••••••••• COM 4-11

FIN 9-1-1

Collections/Receipts (Financial)
Secretary's Task Force 00 Critical Materials COM 4-12

Fll' 16

Senate COM 4-13
Combined Federal Campaign (CFC) PER 6

State ,.............................................. COM 4-14
Comet ADP 10-2

Task Force •.••••• :--................................. COM 4-15
Complaints - Criticism . INF 14-2

World Food Council COM 4-16
Commendations (Other Than Employee) INF 14-1·

Communica t i.ons See CHN
G9mmenda tiona, Employee .. ..•..•• ••• ..•••• •••••. ..•• •..• PER 7

( (
6

(



(

Communications Systems CMN 3 Continuing Resolutions BUD 1-1

Compensatory Time PER 14-5 Continuing Resolutions FIN 2-2-1

Complaints, Debt PER 8-2-2 Contract Administration PRC 4

Complaints, EEO Discrimination ••••••••••••••••••••••••• EEO 4 Contract Solicitations, Bids, Awards PRC 5

Comptroller General (Opinions and Decisions) LEG 4-2 Contractor Mailings REC 6-3

Computer See ADP Contracts See PRC

Condemnation, Real Property REA 1-3 Contracts (Case Files) PRC 6

Conduct and Responsibilities, Employee PER 8-2 Contracts, Program Agreements PAG 1

Conferences ............................................. See MTG Controlled Correspondence" CMN 4

Conflict of Interest PER 8-2-1 Cooperation (Agency Interactions, International,
State AG Experiment St; ~ions, 1890 Institutions) COP

Congressional Calls CMN 2
Cooperation ••••••••••••••••••••••••• ,•••••••• •••••••••• PAG 2

Congressional Correspondence CMN 4-1
Bilateral •••••••••••••••••••••••••••••••••••••••••• PAG 2-1

Conservation, Energy See ERG
Multilateral PAG 2-4

Consolidations FIN 7
Cooperative Agreements PAG 2-2

Consolida tions REA 5
Coordination (Program Agreements) PAG 3

Construction REA 2
Copier Management REP 1

Construction, Budget Approvals BUD 9-1
Copyrights ............................................., PAT 2

Construction, Budget Progress BUD 9-2
Correspondence Logging an~ Tracking ADP 9-3

Construction, Budget Proposal BUD 9-3
Correspondence Management REC 2

Contingency Funds BUD 6-2



Correspondence Referred to Other Agencies

Cost of Living Allowances (COLA)

Cost Reduc tLon

Costs, Pay

Counseling, REO

INF 13-1

FIN 9-1-1

~T 4-4

BUD 10-1

EEO 2

Cour ae a , Training •• ••••• •••• •• ••.••••••••• ••• ••• ••• •••• PER 25-9

PER 5Court At tendance

Court Leave

Cred1t Cards

PER 12

PRP 1-1

Crimins1 Actions

Cred1t Unions ••••••.••••••••••••••••••••••••••••••••••• PER 6

LEG 3-2

CRIS (Current Research Information System) Projects

CRIS Project. Processed

Criticisms and Complaints

Cultures Transportation Permits

Current Research Information System (CRIS) Projects

.Damage, Personal Property

Damage, Real Property

Damage of Freight

See PRJ 1

BUD 2-4-1

INF 14-2

PMT 2

See PRJ

PRP 1

REA 3

TRV 2-3

(

Data Dictionary IRM 1-2

Data Management IRM 1

Database Technology IRM 1-3

Deaths PER 23-1

Debriefing Secrecy Agreement PER 22-1

Debt Complaints PER 8-2-2

Debts, Uncollectible FIN 16-6

Declaration of Ex-t esa Personal Property PRP 3

f!ecreases, Fund BUD 6-1

Deductions, Payroll PER 14-3

Deeds REA 1-4

Delegation of Authority See AIZ

Delegation of Authority ORG 3

Delegation of Authority (Management) MGT 2

Delegation of Authority, ADP ADP <;-1

Delinquent Accounts for Overtime FIN 16-2

Demotions PER 18-1

Department - Awards PER 7-1

Department Budget Estimates ~l'D 3-1-2

\ COM 4-3Departmental Committees

8

(



Deposition, Legal

Design and Construction Files

Designations and Functions

" Details and Assignments

Development, Career Planning and

Dictionary, Data •••••••••••••••••••••••••••••••••••••••

Differential Pay

DIPS - Standards

Directions and Policies for S&E in USDA

Directives Management

Directories .............................................

Disbursements

PER 5

REA 2-1

ORG 3

PER 18-2

PER 25-2

IRM 1-2

PER 14-1

ADP 10-3

MGT3

REC 3

CMN 7-2-1

FIN 6

Disciplinary and Adverse Actions ••••••••••••••••••••••• PER 8-3

Discrimination Complsints

Discrimination, General Policy

EEO 4

EEO 3

Displaced Employee Program ••••••••••••••••••••••••••••• PER 19-5

REA 4Display of Flag

Disposal, Radioactive Material

Disposition, Real Property

Disposition, Records

RAD 2

REA 5

See REC 8

( (

Donation of Records REC 8-1

Donations, Real Property REA 1-1

Drawings, Engineering REA 2-1

Dri ver Permits PRP 4-7

Drug Abuse Program PER 21-2

Duties PER 4

Duty, Tours of PER 24

Easements RF.A 1

Electronic Mail CMN 3-1

Emergency Planning PPR 2

"Employee

Activities PEIl 6

Appeals PF.R 8-1

Assistance Program PER 21-4

Awards and Commendations PER 7

Benefits PER 2

\
Conduct and Resp?nsibilities PER 8-2

Grievances PER 8-1

Identification Cards PER 10



Leave PER 12 Engagements - Invitations

Relations PER 8 Envelopes •••••••••••••••••••••••••••••••••••••••••••••• REC 5-2

See ENVSuggestions PER .7-7 Environmental Quality

Employment PER 9 Equal Employment Opportunity

Application PER 19-2 Equipment

Authorizations PER 1 Accountability

Inquiries - Former Employees PER 9-1 ADP (Automated Data Processing)

Job Retention/Restoration PER 9-2 Equipment Inspection Records, Communications

Preemployment Interview Expenses ••••••••••••••••••• PER 9-3 Requests: Telephone, Telegrsph, Teletype,
Facsimile ••••••••••.••••••••••••••••••••••••••••••

Special Cstegories ••••••••••••••••••••••••••••••••• PER 9-4

Host Enrollee Program PER 9-4-1 Requests: Other

Intergovernmental Personnel Act PER 9-4-2 Review Committee

Research Associate Program PER 9-4-3 Erroneous Payments

Special Examining Units PER 9-5 Establishment of Organizational Units

Term PER 9-6 Estimated Obligations

End-Use Feedback System •••••••••••••••••••••••••••••••• PRC 7 Estimates, Budget

Energy Centers ERG 1 Ethnic Origin, Discrimination

Energy Conservation ••••••••••••••••••••••••••••.••••••. See ERG
,

Ethylene Dibromide (EDB)

Energy Conservation, Irrigation •••••••••••••••••••••••• ERG 2 \Evaluation Studies - Assessments

Ene rgy Impac t Sta temen ts ••••••••••••••••••••••••••••••• ERG 3 Examination and Testing ........................ : .

(

nlF 7

See EEO

PRP 1

ADP 8

CMN 5-1

See CMN
7-1-2
7-2-2

PRC

PRP 2

FIN 6-2

ORG 4

FIN 13-1

BUD 3-1

EEO 3-2

INF 3-1

PRP 3

PER 19-6

10



(

Examples of Progress, Selected •••••••••••.••••••••••••• BUD 7-4

Exceas Personal Property ••••• •••••• •• •• •• ••• •• •• ••••••• PRP 3

Exchange, Personal Property ••'.••••••••••••••••••••••••• PRP 7

E~change, Real Property REA 1-2

Executive Development Program •••••••••••••••••••••••••• PER 2~-11-1

Exhi bits INF 4

Exit Ir..terviews, Debriefing PER 22-1

Expenses FIN 9-1

Expenses, Preemployment Interview ••••••••••••••••••••• PER 9-3

Expert Systems/Artificial Intelligence ADP9

Explosions REA 3-1

Exposure Records RAD 4

Express Shipments TRV 2

External Audits, Investigations, and Reviews AUD 1

Extramural Budget Proposals BUD 9-4

Extramural Research - Budget Case Report 1983 BUD 9-5

Extramural Research, General Budget BUD 9-5-1

Facilities REA 7-5

Facilities, ADP ADP 1

( (

Facilities and Equipment - Training PER 25-10

FacBimile •••••••••••••••••••••••••••••••• " •• ••••• •• ••• CMN 7-1

Fairs INF 4

Far East Facility Study (Budget) BUD 9-3-1

Feasibility Study FIN 1-1

Mail Management Council REC 6-4

Manager's Finsncial Integrity Act ................... FIN 1-3-1

Register Dockets LEG 1

Wage System (FWS), Basic PER 14-2

Wage System (FWS), Supplemental PER 14-5

Women's Program EEO 6

FEDSTRIP PRC 9-3

Fee Collections FIN 16-3

FEGLI (Federal Employees' Group Life Insurance) PER 2-2

FERRA (Federal Employee Health Benefits Association PER 2-1

Fellowship Program PER 25-11-2

\
Fellowships, Train~ng •••• ••••• ••••••• ••••••••••••••• ••• PER 25-3

Field Assistance Reviews AtiD 2-1

Files Equipment and Supplies REC 4-1

11



Files Maintenance REC 4

Film St rips INF 1

Financial Analysis FIN .1-2

Financial and Operating Plans BUD 5

Financial Management See FIN

Financial Records (Committees) COM 3

FIPS - Standards IRM 4

Fires REA 3-1

Fiscal Irregularities FIN 8

Flag Display REA 4

Food and Agriculture (Committees) COM 4-4

Foreign and International (Committees) COM 4-5

Foreign Travel See 'rRV

Forms Management REC 5

Forms Reduction Campaign REC 9-2

Fr'eedom of Information INF 5

Freight and Express Shipm'ents TRV 2

Fringe Benef1ts PER 2

Funct'ional Organizational Charts ORC 8-1

Functional Statements ORC 3-1

(

Functions and Designations

Fund Availability

Advances, Travel

Contingency

Control .............................................

Controlled by Headquarters

Miscellaneous Contributed

Research (With Case Files)

Research Proposals F~nded by Outside Sources

Reserve

Special

Support

Request for Support: Meetings and Symposiums
from Outside Sources .••••••••.•••.•...••••.......

Request for Support: Research Projects

Temporarily Unassigned Program

ORC 3

BUD 6

FIN 18-1

BUD 6-2

FIN 9

BUD 6-3

BUD 6-4

BUD 6-5-3

BUD 6-10

BUD 6-7

BUD 6-4-1

BUD 6-5-1

BUD 6-8

Temporarily Unassigned Program Funds,
Contingency (TUPF) •.••.•.••••.•.•.. ...•• .... ..... BUD 6-5-4

Transfer of
\

Fungi Transportati,on Permits

(

BUD 2-4

PM! 2-2

12

(



Furniture PRC 9-4

GBL's ,(Government Bills of Lading) TRV2

General Accounting Office (Management Analysis
and Improvement) ••••••••••••••••••••••••••••••••••••• Jof:lT4-5

General Accounting Office (Site Audits) AUD 1-1

General Accounting Office Exceptions FIN 10

General Counsel, Office (Opinions and Decisions) LEG ·4-3

General Information - Public Relations .... , . INF 6

General Ledger FIN 11

General Schedule Pay PER 14-2

General Services Administration Reviews AUD 1-2

General Services Administration (Study of
Manpower Information ••••• ••••••••• •••••• ••••••••••••• ADP 10-4

Germplasm Funds Controlled by Headquarters BUD 6-3-1

Germplasm Resource Information Network ADP 11

(GRIN-GRIP Case Files) ADP 11-1
through
ADP 11-10

Gifts PER 8-2-1

Government Bills of Lading (GBL's) TRV 2

Grade Evaluation, Research ••••••••••••••••••••••••••••• PER 4-8

Graduate School Programs PER 25-11-3

(

Granted Patents

Grants

Graphics

Gratuities

Grievances and Appeals: •••••••••••••••••••••••••••••••••

Group Health (FEHBA)

Group Life Insurance (FEGLI)

Guarding, Real Property

(

PAT 3

PAG 5

INF 1

PER 8-2-3

PER 8-1

PER 2-1

PER 2-2

REA 3-2

Guests ••••••••••••••••••• ~............................. HIP 20

IRM 2Guidelines and Plans

Guidelines, Procurement

Handicapped Peraons (Discrimination)

Hardware - Equipment

Hardware Inventory (ADP/MIS) System

Hazardous Pay

Hazardous Waste

Health Insurance ........... \ .

PRe 9

EEO J-J

ADP 8

IRM 1-1

PER 14-5

RAD 2

PER 2-1

PER 21

BUD 7

Health, Safety and

Hearings, Budget



.!:!

Historical Budget Files ................................

Historical Preservation ................................

Hospitalization Inaurance ..............................

See BUD

REA 7-7

PER 2-1

Host Enrollee Program •••••••••••••••••••••••••••••••••• PER 9-4-1

House Appropriations Committee

Household Goods, Moving ••••••••••••••••••••••••••••••••

Housing Assistance, Request for

Human Health/Well-Being, Nutrition, and Family
Resource Management (Objective #5) •••••..••.•••.••••• PMS 7

Identification Cards ...................................

COM 4-6

TRV 6

EEO 0

PER 10

Identification, Motor Vehicle Operator ••••.•••••.••.••• PRP 4-7

Impact Statements, Energy .............................• ERG 3

Impact Statements, Environmental Quality •••••.••••••••• £NY 2

Imprest Fund ••••••••••••••••••••••••••••••••••.•...••.• FIN 6-3

Incenti ve Awards ....................................... PER 7-2

Increases, Fund •••...••••.•••...••••....••••.••.••••••• BUD 6-9

Industry/Agency Committees .............................

Ineligible Bidders .....................................

Information and Public Relations .......................

Information Collection Budget (ICB)

(

COM 4-7

PRC 12-3

See IN•

REC 9-4-1

Information Locator System

Information Resource Management

Injuries, Employee

Inquiries About Former Employees

Inquiries, Procurement/Lontracting

Inquiries, Public ··t···································

INF 1-3-1

See IRH

PER 21-1

PER 9-1

PRC 10-1

INF 13

PHT 1

REA 7

PRP 4-4

PER 21-7

PER 2-1

PER 2-2

BUD 6-3-2

BlID 6-3-3

COM 4-8

PAT 4

PER 9-4-2

AllD 2

COM 4-9

14

(

Insect Transportation Permits

Inspections

Building and Land

Motor Vehicles ........ ~ .

Safety and Health

Insurance, Health

Insurance, Life

Integrated Pest Management Funds

Integrated Reproduction Management

Interagency Committees

Interference Files

Intergovernmental Per~onnel Act (IPA)

Internal Audits, Inv~stigatifnB' and Reviews

Internal Committees •••••••••••••••••••••••••• &, •••••••••

(



Internal Control Program FIN 1-3

International See INT

Inventions See -PAT

Inventory

Copier REP 1-1

Forma REC 5-1

Hardware System IRM 1-1

Personal Property PRP 1-2

Software System IRM 1-4

Investigation Case Files PER 22-2

Investigations, Audits, and Reviews See AUD

Investigstions, Employee Conduct PER 8-2

Invitations/Engagements' ••.••.••••.••••••••••..•••••.••. INF 7

Invitations to Bid PRe 5-3

IPA (Intergovernmental Personnel Act) PER 9-4-2

Irregularities, Fiscal FIN 8

Irregularities, Postal REC 6-6-1

Irrigation (Energy Conservation) ERG 2

Job Retention and Restoration PER 9-2

(

Jury Duty

Jury Duty Leave Record

Justification and Submission, Budget

Labor Management Relations

Labor Unions

Laws

Leakage Tests

Leases

~ .
Audits

History

Records

Requests ••••••••••••••••••••••••••••••••••..••..••

Lectures and Speeches, General Public

Ledger, Transac tion ' •••••••.•••••.••••••••••.••••••.••.

Legal and Legisls tion •••.•••.••.•.••••••••••••••.••••.•

Legal Opinions and Decisions ••••••••••••.•••••••.••..•

Legislation

(

PER 12

FIN 14-2

BUD 3-2

PERll

PER II

See LEG

RAD5

REA 6

PF,R 12

FIN 14-2

PER 12-1

FIN 14-2

PER 12-2

INF 19

FIN 11

See LEG

LEG 4

LEG 2

15



Length-of-Service Awards PER 7-3

Letterhead REC 5-2

Appreciation/Commendation - Personnel PER 7-4

Personnel Inquiries PER 9-1

Referred to Other Agencies INF 13-1

Reprimand PER 8-3

Licenses, Patent PAT 5

Licenses, Postal Meters REC 6-8-1

Life Insurance PER 2-2

Litigation and Appeals LEG 3

Living Quarters Allowances FIN 9-1-2

Loans of Personal Property PRP 1-3

Loan of Y"hicles PRP 4-5

Loss of Freight TRY 2-3

Lump Sum Payments FIN 14

Machinery (Layouts and Plans) ADP 9-4

Magazine Articles INF 8

Mail

Costs REC 6-5

Electronic CMN 3-1

licenses REC 6-8-1

Messenger Management REC 6

Messenger Service REC 6-6

Permits See REC 6

Violations REC 6-9

Volume Surveys REC 6-7

Mailing Lists REP 2

Mailing Lists and Addresses REP 2-1

Maintenance and Repair, Motor Vehicles PRP 4-6

Maintenance, Buildings, and Land ••••••••••• •••••••••••• REA 7

Maintenance, Office Machines PRC 9-5

Major Repairs REA 2

Management See MGT

Management Analysis and Improvement HGT 4

Management and Control (Committees) COM ?

Management Education Prog~am (HEP) PER 25-11-4

Management Improvement Studies MeT 4-6

Management Information Syst)ms ADP 12

16
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(See ADP 12-1-ADP 12-15)

Management Information Systems (Office)

Manuscripts and Abstracts

Maps, Topographic ......................................

ADP 10-5-1

INF 9

REA 2-1

PER 12

FIN 14-2

MTG 1

MTG 5

MTG6

MTG 7

Plant Breeding Research Forum •••••••••••••••••••••• MTG 8

( (

Merit Pay •••••••••••••••• ,••••••••• ••••• •••• •••• •• •••• • PER 15-3

Merit Promotion

Michigan State Study

Microfilm Projects, Request for

Microform Management

Military Leave

Military Leave Record

Minor Dse - Pesticides Funds

Misconduct, Employees

MODE Codes . .

PER 18-3

~T 4-7

REC 7-1

REC 7

PER 12

FIN 14-2

BUD 6-3-4

PER 8-2

ORG 6

FIN 12Monthly Operating Reports

Mortgages, Real Property ••••••••••••••••••••••••••••••• REA 1

INF 1

PRP 4-7

PRP 4-8

PRP 6-1

PRP 4

TRV 6

REA 12-3

PAG 2-4

17

Maternity Leave ........................................

Maternity Leave Record .................................

Meetings

Authorizations to Attend ............................

Interagency ........................................

International ......................................

Outlook Conferences ................................

Professional Societies

Research and Development Productivity Seminars

Staff ..............................................

Technical ..........................................

Wheat Classing Workshop

World Food Day .....................................

Memorsndums of Understanding ...........................

Memorials/Tributes .....................................

MTG 2

MTG 9

MTG 3

MTG 4

MTG 10

MTG 11

PAG 2-3

PER 7-5

Motion Pictures ........................................

Motor Vehicle Operator's Identification

Motor Vehicle Release Files

Motor Vehicle Reports

Motor Vehicles ........................ ' .
\

Moves, Household Goods .................................

Moves, Space ...........................................

Multilateral Cooperation •••.•••..••••••••••••••••••••••



Mutual Assistance Reviews AUD 2-2

NAGE (National Association of
Government Employees) •••••••••••••••••••••••••••••••• PER i i

Name and Record Changes PER 14-4

Narcotics (Funds) BUD 6-3-~

National Association of Government
Emp Ioyee s (NAGE) •••••••••••••••••••••••••••••.•.•.••• PER 11

National Biological Control Team PPR 4

National Committees COM 4-10

National Federation of Federal
Employees (NFFE) ••••••••• ••••••••••••••••••••.••••••• PER 11

Natural Resources - Management Conservation
(Objective 11) •••••••••••••••••••••••••••••••••••••• PHS 3

Needs, Training PER 25-4

Negotiations (Contract Solicitations, Bids, Awards) PRC 5-4

Newsletters INF 16-1

Newspaper Clippings INF8

NFFE (National Federation of
Federal Employees) ••••••••••••••••••••••.•••••••••••• PER 11

Nominations (SF-182), Training PER 25-5

Nonpersons1 or Personal Services PRC 9-6

Nonstandard Tours of Duty PER 24

(

Notification of Person~el Actions
Chronological File •••••••••••••••••••••••••••••••••••

Q

Objective 11 - Natural Resources Management
Conservation •• ••• ••••••••• ••••• •••••••• ••••••••••••• PMS 3

Objective #2 - Productivity/Quality Crops

Objective 13 - Produc;tivity/Qual1ty Animal Welfare

Objective #4 - Optimum Use of Agricultural Products

Objective #5 - Human Health/Well-Being Nutrition
and Family Resource Mana~ement •••••••••••••••••••••••

Objective #6 - System Integration Technology Transfer

Obligations

Occupancy, Space

Occupational Health Maintenance Program

Offers of Employment

Office, Machine Maintenance

Office of Inspector General

Office of Personnel Mansgement

Office Space

Office, Automated

Official Mail ............ ~ .

PER 13

PMS 4

PHS 5

PHS 6

PHS 7

PMS 8

FIN 13

REA 12

PER 21-5

PER 19-7

PRC 9-5

AUD 1-3

AUD 1-4

REA 12

ADP 6

REC 6

PER 19-9

18
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(

On-Off Tests RAD 5

On-the-Job Injuries •••••••••••••••••••••••••••••••••••• PER 21-1

OPEDA (Organization of Profe~sional
Employees of the USDA) ••••••• •• •••••• ••• ••••••••••• •• ORG' 9

Operating Plans ••• " •• ••••••• •• •• •••••••••••••••••••• •• BUD 5

Opinions and Decisions LEG 4

Optimum Use of Agricultural Products (Objectives #4) PMS 6

Orders, Telecommunications Service See CMN

Organization See ORG

Organization and Reorganization ••••••••••••••••••••.••• ORC 8

Organization of Professional Employees
of the USDA (OPEDA) •••••••••••••••••••••••••••••••••• ORC 9

Organizational Charts ORC 8-1

Organizational Units, Establishment of ORG 4

Orientation (Training/Development) PER 25-6

Outlook Conferences MTG 7

Outside Awards PER 7-6

Outside Manuscripts - Review INF 9-4

Outside Witness Statements (for Budget) ••••••••••••• ;•• BUD 7-2

Outside Work PER 8-2-4

Overhead BUD 5
FIN 7-6

( t,

Overtime Pay PER 14-5

Overtime, Delinquent Accounts for FIN 16-2

Paperwork Management See REC

Parking ...... , , . REA 12-2

Passenger Cars PRP 4

Passes, Bui1di~g PER 10

Passports TRV 3

Patents ••••••••••••••••.•••••.•••••••.•••.••.••••••.•••• See PAT

Abandoned PAT 1

Copyrights PAT 2

Granted PAT 3

Interference Files PAT 4

Licenses PAT 5

Seal Copy PAT 7

Pathogenic Materials Tra~sportation
Permi ts •••••••••• ••••••••••••••••••••••••••••• .•••••• PMT 2

Pay Administration ••••••••••••• •••••••• •• ••••• ••..•.•.• PER 14

Pay Charts ••••••••••••••• \............................. PER 14-2-1

Pay Costs (Budget) BUD 10-1

Pay Costs (Other) BUD 10-2

19
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-Pay, Severance PER 2-4

Payments, Erroneous FIN 6-2

Payrolls FIN 14

Performance

Appeals PER 15-1

Documentation/Processing PER 15-2

Evaluations PER 15

Merit Pay PER 15-3

Ra ting Board PER 15-4

Ratinga and Appraisals PER 15-6

Standards PER 15-5

Permission, Outside Work PER 8-2-4

Permits See PMT

Permits:

Driver PRP 4-7.............................................

Mail See REC 6

Transportation o{ Insects, Plants, Etc. See PMT

Personal Conduct PER 8-2

Personal Effects, Transportation •••••••••••.••••••••••• TRV 6

Personal or-Nonpersonal Services PRe 9-6

(

Personal Property

Personnel

Actions, Notification of

Ceilings

Management

Vacancies and Filling of Positions

Pesticides ••••••••••••• ! •••••••••••••••••••••••••••••••

See PRP

See PER

PER 13

BUD 4-1

PER 16

PER 19-12

BUD 6-3-4
INF 3
INF 18

PRP 4-9

INF 1

REA 8

REA 12-3

BUD 6-3-6

PRC 2

REA 2-1

IRM 2

PER 25-7

TRV 10

Plant Breeding Research Forfm ••••• •••••••••••••••••••.• 'ITG 8

20

Petroleum Products Requisitions

Photographs

Physical Inventory of Real Property

Physical Moves

Pilot Test - Funds

Advanced Procurement

Drawings and Specifications, Building

Guidelines and Plans

Training

Travel •• " •••• }' ••••••••••••••••••••••••• t •••• , ••••

(



Plant Transportation Permits ••• •••• •••••••••• ••••• ••••. PMT 3

Policies and Directions (S&E in USDA) HGT 3

Political Activities PER 8-2-5

Pollution Control Plans ENV 3

Position Audits PER 4-4

Position Descriptions PER 4-5

Position Resource Management PER 17

Postage and Fees Paid Mail •••••••••••• '.••• •••••••• ••••• REC 6

Postal Irregularities REC 6-6-1

Postal Meters REC 6-8

Posting and Control Media FIN 11-1

Preemployment Interview Expenses PER 9-3

Preference Programs PRC 10

Preservation, Building REA 7

Press Releases INF 10

Price Lists/Catalogs PRC 12-2

Prior Approvals PER 4-6

Prior Year Funds BUD 6

Privacy Act INF 11

Private Sector Initiatives - Volunteerism INF 12

(

Procurement

Procurement and Contracting

Procurement Authorizations

Procurement Guidelines

Procurement Preference Programs

Productivity/Quality Crops (Objective #2)

Productivity/Quality Animals Welfare (Objective #3)

Professional Societies

Program Agreement Accounting

Program Agreements

Program Compliance

Program Management Stragetic Plan Implementation

Program Planning and Review

Program Reports

Program Reviews

Program Shifts

Projects
\

Projects - Construction/Alterations/Repairs

Promotion and Internal Placement

Property Passes

(

PRC 8

See PRC

PRC 3

PRC 9

PRC 10

PHS 4

PHS 5

MTG 3

FIN 15

See PAG

PAG 7

See PHS

See PPR

RPT 5

PPR 5

BUD 2-4-2

See PRJ

REA 2-2

PER 18

PRP 5

21
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Property, Personal ••••••••••••••••••••••••••••••.•••••• See PRP

Property, Real Estate-Real Property

Proposals, Dropped/Rejected

Proposals, Extramural

Proposals, Unsolicited

Protection, Personal Property ••••••••••••••••••••••••••

Protection, Real Property

Prototype Positions

Public Inquiries •••••••••••••••••••••••••••••••••••••••

Public Inquiries - Stragetic Plan Responses,
Reactions .••••••••••••.•••••••••••••••••••••.••••••••

Public Opinion

Public Relations

Public Relations - General Information

Publica tions

See REA

PAG 4

BUD 9-4

PRC 13

PRP 1

REA 3

PER 4-7

INF 13

PHS 1

INF 14

INF 15

INF 6

INF 16

Publications Listing ••••••••••••••••••••••••••••••••••• See PUB

Purchase Orders ........................................ PRC 8-1

REA 1-3

PER 19-8

REA 9

Quarters, Living Allowance FIN 9-1-2

Purchase, Real Property

Qualifications - Recruitment

Quarters ...............................................

Quick Reference Data Hearings BUD 7-3

Race - Discrimination EEO 3-4

Radiation Training RAD3

Radio Frequency CMN 5

Radioactive Material, Disposal RAD 2

Radiological Safety See RAD

Rates, Wage PER 14-2

Ratings, Performance ,................................... PER 15-6

Real Estate See REA

Real Property <;ee REA

Reaasignments PER 23-6-1

Receipts/Collections (Finsncial) FIN 16

Receipts - Mailings REC 6-6-2

Records

Control Schedules REC 8-2

Created by Committees ••••••.•••••••••.••••••.••..•• COM 4

Dis posi tion •••••••••• ~. •••• •••••••••••••••••••.•.•• See REC 8

Donations REC 8-1
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Management See REC Foreign Travel by Non-Government Persons

Security REC 11 Freedom of Information

Transfer REC 8-3 Gains and Losses, Annual

Recruitment PER 19 Joint Committee on Printing

Reduction in Force (RIF) PER 23-2 Minority, Semiannual

Referrals, Correspondence INF 13-1 Monthly Operating

Regional Administrator's Reserve BUD 6-10 Motor Vehicles

Regional Committees ••••••.•• ••••••••••••••.•••••••••••• COM 4-11 Occupational Safety and Health, Annual

Reimbursable Services FIN 16-4 .........................................,Privacy Act

Religion - Discrimination EEO 3-5 Real Property Owned 0'" Leased by the
United States .••••••••••••••.•••••••••••••••••••.

Rental of Vehicles PRP 4-10
Records Holdings, Annual

Reorganiza tion ORG 11
Unsafe Conditions

Repair and Maintenance,.Quarters REA 9-2
Vehicle Accident

Repair and Maintenance Requests, Building REA 7-8
WRU (Work Reporting Units)

(
TRV 4-1

INF 5-2

EEO 7-1

REP 3-1

EEO 7-2

FIN 12

PRP 6-1

PER 21-5

INF 11-3

REA 1

REC 1

PER 21-6

PRP 4-1

PPR 1

Reports Management •••••• ••••• ••.•••••••••• •••••• .•.•••• REC 9

Condition, Use, and Safety REA 7-2

Administrative Reports

Reports - Statistics " ••••••• ••.•••••••••••.•••• ••••••. See RPT

RPT 1
Energy Conservation Quarterly ERG 4-1

Excess Personal Property PRP 3 .......\ .Audit Reports

Excess Real Property REA 10-1
Audits, Investigations, Reviews

Facilities Engineer Inspection and Maintensnce REA 7-4

RPT 2

AUD 3

23



Automated Data Processing ADP 13 Program Agreements PAG 8

Budget BUD 8 Program Planning and Review PPR 6

Ce~sus of Agriculture Reports RPT.3 Program Reports RPT 5

Commi ttees COM 5 Projects PRJ 3

Communications CHN 6 Radiological Safety RAD 6

Congressional Reports RPT 4 Real Estate - Real Property REA 10

Energy Conservation •••••••••••••• ••••.••••••••• •••• ERG 4 Records Management REC 10

Environmental Quality •••.•••••••••••••••••••••••••• ENU 4 Reform 88 RPT

Equal Employment Opportunity EEO 7 Reproduction and Distribution REP 3

Financial Management FIN 17 Travel and Transportation TRV 4

Information - Public Relations INF 17 Reprint Master File INF 9-2

Information Resource Management 1RM 3 Reproduction and Distribution See REP

Legal and Legislation LEG 5 Requests for

Management HGT 5 Editing and Approval of Manuscripts INF 9-3

Organization and Reorganization ORG 12 Freedom of Information INF 5-3

Patents PAT 6 Housing Assistance EEO 8

Official Personnel Folder PER 19-9

Personal Property PRP 6 Prior Approvals PER 4-6

Personnel PER 20· Repair and Maintenance REA 7-8

Procurement and Contracting PRC 11 \Security Clearance PER 22

24
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Technical Resea~~t Information ..................... INP 13-3

Requests, Certification Control Index •••••••••••••••••• PER 19-4

Requisi tions

Petroleum Products .................................

Procurement ........................................

Reproduction and Distribution ......................

Research ...............................................

PRP 4-9

PRC 8-1

REP 4

See RES

Apprenticeship Program ••••••••••••••••••••••••••••• PER 25-11-5

Associate Program ..................................

Contract and Grant .\ward Board .....................

Engineer's Recruitment and Development Program

Funds ..............................................

Fund, Special ......................................

Grsde Evaluation ...................................

Proposals ..........................................

Sensitive/Recurring Issues, Topics

Special Research Projects ..........................

Research and Development Productivity Seminars

Reserve, Administrator's ...............................

Reserve, Regional Administrator's ......................

PER 9-4-3

PAG 9

PER 25-11-6

BUD 6-5

BUD 6-6

PER 4-8

PRJ 4

INF 18

REsn

MGT9

BUD 6-10

BUD 6-10

Resignations . . PER 23-3

PER 25-8

PER 8-2

PER 9-2

PER 9-2

PER 23-4

PER 2-3

ERG 5

EEO 3-6

AUD 2-1

AUD 2-2

ENV 5

AUD 1

AUD 2

INF 9-4

PRJ 5

PPR 5

INF 9-5

REA 1
REA 9-1

25

Resources, Speaker (Training) ..........................

Responsibilities/Conduct ...............................

Restoration, Job . .

Retention, Job . .

Retirement . .

Retirement Benefits . .

Retrofit Program ••••• ~ t.•••••••••••••••••••••••••••• I •••

Reverse Discrimination . .

Assistance Field ...................................

Assistance - Mutual . .

Environmental Quality . .

External . .

Internal . .

Outside Manuscripts ................................

Outside Projects . .
\

Program ............................................

Unpublished Manuscripts . .

Revocable Permits . .



Revoca tions FIN 4-2

Ridesharing Program ••••••••••••••••••••••••••••••••• •••• ERG 6

RIF (Reduction in Force) PER 23-2

Right-of-Wsy REA 1

Sabbatical Program PER 25-11-7

Safety and Health PER 21

Safety and Health Inspections PER 21-7

Salary Changes FIN 14-1

Salary Lapse •••••••••••.••••.••••• ;••• ,••••••••••• " ••• FIN 7-11

Sales/Exchanges (Personal Property) PRP 7

Savings Bonds PER 6-1

Schedules, Records Control REC 8-2

Seal Copy, Patents PAT 7

Secretary's Task Force Committee COM 4-12

Secur1 ty

ADP (Automated Data Processing) ADP 2

Cleara.nces PER 22

Real Property REA 3-2

Record. REC 11

( (

Secretarial Correspondence

Selected Examples of Progress - Hearings

Seminars - Training

Senate Committees

Senior Executive Service Candidate Development Program

Sensitive - Recurring Issues, Topics of Research

Separation and Displacement

Separation for Cause.

Service and Utili ties

Service: Telephone, telegraph, Teletype, Facsimile

Services, Reimbursable

Severance Pay

Sex - Discrimination

Shifts, Program

Shipping Documents

Shortage Category

Shuttle Service

Sick Leave

Sick Leave Record
\

Signs and Bulletin Boards

CHN 4-2

BllD 7-4

PER 25-9

COM 4-13

PER 25-11-8

See INF 18

PER 23

PER 23-5

REA 13

See CMN

FIN 16-4

PER 2-4

EEO 3-7

BllD 2-4-2

TRY 2

PER 19-10

TRY 5

PER 12

FIN 14-2

REA 11
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Site Audits, GAO AUD 1-1

Slides INF 1 Control and Utilization

Soda1 Clubs PER 6 Meetings

Societies and Associations See ASN Requirements

Societies, Professions1 MTG2 Staffing - Areas

Software ADP 14 Staffing - Statistics

Software Inventory System IRM 1-4

PMT 4

Standards (DIPS, FIPS)'...............................

Soil Samples Transportation Permits Standards, Classification

Solar Energy Program ERG 7 Standards and Procedures - Audits

Sound Track.s .••••••••••••••••••••••••••••••••••• •••••••• INF 1 State Committees

Space REA 12 Statement of Functions

Speaker Resources, Training PER 25-8 Statements: Telephone, Telegraph, Teletype, Facsimile

Special Categories - Employment PER 9-4 Statements, Outside Witness (Budget)

Special Examining Units PER 9-5 Statistics (Research)

Special Funds BUD 6-6 Status Files

Special Observances EEO 9 Strategic Plan Developmental Materials

Special Projects PRJ 6 Studies/Analysis

Speda1 Reports INF 16-2 Studies - ADP Wsys and ~eans

Special Reviews - Workshops PPR 7 Studies - Management Improvement

Speeches INF 19 Subpoenas

(

HGT6

HGT 3

HeT 6-1

PER 20-1

PER 20-2

lRM 4

PER 4-3

AUD 2-3

COM 4-14

ORG 3-1

See CMN

BUD 7-2

RES 12

PER 22-3

PMS 2

FIN 1

ADP 10-5

MGT 4-6

PER 5
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Subtropical/Tropical Agriculture Funda BUD 6-3-7 Telephones CMN 7-2

Suggestions - Employee PER 7-7 Teletype CMN 7-1

Suitability for Employment PER 19-11 Term Employment PER 9-6

5upergrade Pay PER 14-2 Time and Attendance Reports FIN 14-2

Supervisory Responsibilities (EEO) EEO 10 Titles, Deeda REA 1-4

Supplemental Pay ••• ••• •••• •••• •••• ••••••• ••••••••• ••••• PER 14-5 Toura of Duty PER 24

Suppliers ahd Contractors PRC 12 Training and Development PER 25

Support Funds BUD 6 Training and Development Program (TAD) PER 25-11-9

Surplus Property ••••••• •••••••••• •••••••••••••••••••••• PRP 8 Training Courses and Seminars ••••••••••••••••••••••••.•• PER 25-9

Surveys, Mail Yolume REC 6-7 Training Facilities and Equipment PRR 25-10

Surveys, Radiological Safety RAD 6 Training Programs ,...................................... PER 25-11

Suspense Funds •••••••••••••••••••••••••••••• " •••••• • •• BUD 6 Training Requests/Nominations ••••••••••••••••••••••••••• PER 25-5

System Integration Technology Transfer (Objective #6) PMS 8 Transfer of Funds BUD 2-4

1. Transfers, Employee PER 23-6

Task Force - Committees COM 4-15 Transfers, Records See REC 8-3

Taxes FIN 14 Transportation .•.......•..................•.•.....•.... See TRY

Taxes PER 14-3 Permits for Insects, Pathogenic Materials, Etc. See PM!

Telecommunications CMN 7 Personal and Household Effects TRY 6

Teleconferencing System CMN 7-2-5 Requests ,........................................... TRY 7

Telegraph ••••••••• " •• •• ••• •• •• •••••• ••• ••••••• •••• •••• CMN 7-1 Travel Accounting •:\•••••••••••••••••• '" •••• ••••••• FIN 18
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(

T

~ ••••••••••••••••••••••••••••••••••••••••••••••••• See TRV

Allowances TRV 8

(

U.S. Attorney (Opinions and Decisions)

U.S. Courld and Judges (Opinions and Decisions)

Utilities and Service

Utilization and Staff Control (Management)

Vacancies - Filling ·of Positions

Vehicle Accidents

Vehicle Accidents, Employee Injuries

Vehicle Authorization (Store Government Vehicles)

Vehicle Condition Questionnaire

Vehicles

Vendors (Sep. Folder)

Vendors

Violations, Mail

Visas ................. .,: , ,

(

LEG 4-4

LEG 4-5

REA 13

MGT 6

PER 19-12

PRP 4- j

PER 21-1

PRP 4-3

PRP 4-11

?RP G

ADP

PRC I?

TRV 3

INf 20

DIF 1

8UD 7-5

P?R 2-1

CflN 3- 2

Authorizations TRV 9

Ceilings BUD 4-2

Foreign TRV 9-2

Plans TRV 10

Regulations TRV 11

Vouchers FIN 18-1

Tributes/Memorials PER 7-5

Trip Reports •••••••••••••••••.•••••••••••••• •••••••••••• TRV 12

Tropical/Sub-Tropical Agriculture Funds BUD 6-3-7

Trust Funds FIN 2-3

L~collectlble Debts FIN 16-6

Unemployment Compensation PER 2-5

Uniform Allowances FIN 9-1-3

Union~, Labor PER 11

Unpublished Manuscripts INF 9-5

Unsafe Working Conditions, Reports of PER 21-6

Unsolicited Proposals
Upward Mobility Program ............. ~ . PRC 13

PER 25-11-10

Visitors .......... ", .

Visual Aids ............., .
Visuals, Hearings

Vital Records

Voice Mail



Volunteerism - Private Sector Initiatives

Voucher Examination and Certification

Vouchers and Lnvo fc ea

Vouchers, Travel .1 •••••••••••••• •••••••••••••••••••••••

Vulnerability Assessment , .

Wage Rates •••••••••• t •••••••• • ••• ••••••••••••••••••••••

Waivers ................................................

Water Ferry Service

Wheat Classing Workshop, Meeting

Withholding Tax

Withholding Tax

Witness Statements, Outside (Budget)

Witnesses, Court

Word Processing

Distribution

Measurement

Outside

Reporting Units (WRU)

(

INF 12

FIN 6-4

FIN 6-5

FIN 18-1

FIN 1-4

PER 14-2

PER 25-12

TRV 13

MTG 10

FIN 14

PER 14-3

BUD 7-2

PER 5

ADP 6-1

MeT 6-2

MGT 6-3

PER 8-2-4

PPR 1

(

Study Program

Workshops/Special Reviews •••••••••••••••••••••.•••••.••
World Food Council - Committee •••••••••••••••••••••.

World Food Day (Meetings)

Year End Purchasing

\

PER 25-11-11

PPR 7
COM 4-16

MTG 11

PRC 9-7
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