FRPP REPORTING INSTRUCTIONS

September 14, 2005

2.1 REAL PROPERTY TYPE

Real Property Types, Land, Buildings and Structures, are already in CPAIS.  No changes required by the Areas.

2.2 REAL PROPERTY USE

Predominant Usage Codes in CPAIS will be modified at a later date.  No change required by the Areas at this time.  

Predominant Usage Subcategory Codes:  These codes should match the Predominate Usage of each individual building – i.e., Laboratory, Office, Warehouse, Housing, etc.  These codes are to be changed by the Areas to match the Predominate Use of the building.
2.3 LEGAL INTEREST

This data element is identified as “Property Type” in CPAIS – Owned, Leased,  Otherwise Managed State Government-owned, and Foreign Government –owned.

Only Owned and Leased property will be report in FY-2005.  No change required by the Areas.  

Otherwise Managed State Government-Owned, including University or State Government-Owned property occupied under a Cooperative Agreement will report in FY-2006. In FY-2005, we need to report the approximately number of facilities within USDA that meet this definition.

Each Area is to provide to FD by October 21, 2005, the number of facilities that ARS occupies under the following definition:
Otherwise State Government-Owned – A U. S. state government holds title to the real property but rights for use have been granted to a Federal Government entity in other than a leasehold arrangement. ts.

Foreign Government-Owned – A foreign government holds title to the real property but rights for use have been granted to a Federal Government entity in other than a leasehold arrangement. 

The developers are in the process of changing the Property Type List of Values in CPAIS to accommodate these two data element.

2.4 STATUS

The new Status Codes in CPAIS will be:

Active (A):  Currently assigned a mission by the reporting agency.

Inactive(I):  Not currently being used but may have a future need.  Includes real property in a caretaker status (closed pending disposal).  

Excess (E):  Formally identified as having no further program use of the property by the landholding agency. 

CPAIS has not been change to reflect these new codes.  No change required by the Areas.

2.4.1 OUTGRANT INDICATOR

This data element is not currently captured in CPAIS.  

Each Area is to provide to FD the number of facilities that are operated by non-ARS cooperators under Revocable Permit or other management designation that meets the definition in the data dictionary.

Outgrant Indicator – In addition to the predominant Status of the property (Active, Inactive or Excess), each asset where the Legal Interest equals “owned” or “leased” will have an Outgrant Indicator.  Outgrant refers to Federal Government-owned or lease real property in which rights have been conveyed or granted to another entity.  This element will be identified by [Yes] or  [No] in CPAIS when the element is added to the Status field.

2.5 HISTORICAL STATUS

The Historic Codes in the FRPP Data Dictionary have changed.  The Department will do a crosswalk between the CPAIS values and the FRPP Codes.  No change required by the Areas.

2.6 REPORTING AGENCY

Agency code is already in CPAIS.  No change required by the Areas.

2.6 USING ORGANIZATION

Location codes are already in CPAIS.  No change required by the Areas.

2.8 SIZE

2.8.1 RURAL ACRES and 2.8.2 URBAN ACRES

Urban and Rural Acres are already in CPAIS.  No change required by the Areas.

2.8.3 GROSS SQUARE FEET

For Government-owned buildings, the gross square footage is already in CPAIS.  No change required by the Areas.

For Leased buildings, each Area must populate the floor/room use block with the total space utilized under the lease agreement so that the total number is rolled into the summary total for each facility.  Do not use the gross square footage number for leased building.   Each Area must review it leased building records and make appropriate changes. 
2.8.4 STRUCTURAL UNIT OF MEASURE

The Unit of Measure for structures is already in CPAIS. No change required by the Areas.

2.9 UTILIZATION (PERFORMANCE MEASURE #1)

Separate instructions are provided to capture information on the utilization of Laboratories, Offices, Warehouses, and Houses.

Below are the specific instructions for each category of facility that must be tracked based on utilization.

There are five categories of facilities/structures that need to be tracked individually for Utilization.  These are Laboratories, Offices, Warehouses, and Housing.  

1.  Offices – Defined as buildings primarily used for office space.  The utilization measure for offices will be based upon the number of personnel that require workspace relative to total number of workstations available.  Number of personnel and number of workstations are both data fields currently available in CPAIS.  The equation is:

Office Space Utilized (%) = (Number of Personnel / Number of Workstations) X 100  

· Number of Personnel = Includes full time and part time government employees, temporary/seasonal workers, volunteers and contract support personnel  

· Workstation = A workstation is defined as an area available for personnel to work general administrative tasks.  Specialized workstations that support functions such as data entry, geospatial mapping, and plotting equipment and are used by multiple individuals are excluded when the total number of workstations is calculated.
2. Warehouses – ratio of occupied area to gross square feet.  Includes buildings used for storage, such as ammunition storage, fire caches, paint storage areas, covered sheds, buildings used for storage or materials.  It does not include automotive repair and maintenance shops, airport hangers, nor pump houses.  The formula for warehouses will consist of the area (square feet) currently used for storage, vehicles, lumber, etc, as a percentage of the total gross area (square feet) of the warehouse.  The equation is:

Actual Utilization (%) = (Storage Space in Use [SF] / Facility Design Capacity [SF]) X 100

Data fields will be added to CPAIS to accept sq. ft. of warehouse space in use versus sq. ft. of design capacity. 

3.  Research Laboratory Utilization – ratio of occupied units or active research units to total research units existing in a laboratory.  Buildings used directly in basic or applied research in the sciences and engineering.  

Lab Utilization (%) = (Occupied Units / Design Capacity) X 100

· Occupied Units = the number of research units being used   

· Design Capacity = total number of research units existing in a laboratory facility. 

4. Housing - Percent of individual units occupied.  Buildings used as dwellings for government employees and their families.  Includes apartment houses, single houses, row houses, public housing, federal employee housing, and housing for institutional employees.  This item does not include dormitories, barracks or bunkhouses that provide housing without families or dependents. The equation is:
Housing Utilization = (Number of Units Utilized / Total Units Available) X 100

· Number of Units Utilized = Units housing personnel 

· Total Units Available = Total units available.
Data fields will be added to CPAIS for the number of housing units utilized versus the total number of units available. 

2.10 VALUE 

Value is defined as the functional/plant replacement value; which is the cost of replacing the existing constructed asset at today’s standards.  CPAIS does not capture this information.  The Department plans to activate a Facilities Master Plan Screen to capture this information.  FD has generated a spreadsheet with each building’s replacement value.  Once CPAIS is modified, FD will enter this information for each building.  No action is required by the Areas.

2.11 CONDITION INDEX (PERFORMANCE MEASURE #2)

Condition Index is not captured in CPAIS at this time.  This will be addressed at a later date.  No action is required by the Areas at this time.

2.12 MISSION DEPENDENCY (PERFORMANCE MEASURE #3)

Based on information/data provided after 9/11, the Department is providing a listing to OCFO-FS of the facilities determined to be mission critical and this list will be utilized to populate CPAIS appropriately for FY-2005 reporting purposes.  No action is required by the Areas at this time. 

2.13 ANNUAL OPERATING COSTS (PERFORMANCE MEASURE #4)

OCFO working on methodology to obtain and calculate this data element.  No action is required by the Areas for FY-2005 reporting purposes.

2.14 MAIN LOCATION

This Location Number, Location Name and Site Number are already in CPAIS.  No change is required by the Areas.


2.15 UNIQUE PROPERTY IDENTIFIER

The Unique Property ID is already in CPAIS.  No change is required by the Areas.

2.16 CITY

2.17 STATE

2.18 COUNTRY

2.19 COUNTY

2.20 CONGRESSIONAL DISTRICT

2.21 ZIP CODE

2.22 INSTALLATION/SUBINSTALLATION IDENTIFIER

These data elements are already in CPAIS and are required fields.  The Areas are to check to make sure these data elements are populated in CPAIS with the correct data.  

2.23 RESTRICTIONS

The Restrictions data element is not in CPAIS.  For FY-2005, the Department will populate this data element once CPAIS has been modified.  No action is required by the Areas at this time.
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