TO:  

Directors, Administrative Services Division

FROM:
Denise R. Hayes, Chief

       

Property Management Division

SUBJECT:
The Federal Real Property Profile Data Call, FY 2005

The Federal Management Regulations, 41 CFR 102-84, Annual Real Property Inventories, require Federal agencies to submit an annual report of owned and leased properties to the Federal Real Property Profile (FRPP) maintained by the General Services Administration (GSA).  In addition, Executive Order 13327 further defined the mandatory FRPP reporting requirements through the Federal Real Property Council (FRPC) which are incorporated into the FRPP reporting process starting with fiscal year (FY) 05.  This year’s data call requires you to enter detailed information for your installations and buildings at the constructed level for each of your owned and leased assets according to the attached set of instructions.

As in FY 04, USDA intends to meet the annual reporting requirement through an electronic transmission created out of Corporate Property Automated Information System (CPAIS).  Therefore it is necessary for each agency to provide the following:

· The most up-to-date information for your owned and leased properties in CPAIS based on the attached set of instructions no later than October 30, 2005.  This includes updating mandatory fields that have not been populated by your agency.  Also this includes updating lease expiration dates and/or deleting your expiring leases in CPAIS.

· Certification by your agency’s accountable real property officer, that your inventory is current and accurate in CPAIS (the certification form is attached).

· Logging on to the FRPP-IA once GSA has uploaded the inventory data for USDA (your agency will be notified with the date and necessary instructions to perform this mandatory step in the reporting process) and use their online procedures to both validate and certify the information reflected for your bureau is correct.  

The mandatory requirements for the FRPP/FRPC data call will be incorporated into CPAIS; therefore, you need only ensure the mandatory fields are populated with the most up-to-date information for your real property assets.  For the purpose of this report, GSA assignments are excluded.

For log on access to CPAIS and providing system updates, please refer to your training guides and the CPAIS help desk for further assistance.

If you have questions, please contact Charles Swinton on 202-720-4091 or through e-mail at charles.swinton@usda.gov.

Attachments

Cc:  Wendy Snow, OCFO

        Brenda Mandella, OCFO

        Marsha Pruitt, OPPM

