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Agency Name:  ARS / Offices Charge Account Field Input and Descriptions

	Charge Account Field
	Character Limit
	Is this a Required Field?  (Y/N)
	Input
	Field Description

	Favorite Account/Nickname
	15
	N
	Identify the name of the ARS Program Code
	Favorite Account Segment appears when creating a “favorite”.  The Nickname segment appears when accessing charge accounts from within your requisition.  Please remember to change your favorite account at the beginning of each fiscal year to reflect the new fiscal year at the beginning of your program code.

	Application ID 
	2
	Y
	Enter 03 into this segment.
	This is the agency code for ARS.

	Beg BFY
	2
	Y
	Enter the last TWO positions of the appropriate budget fiscal year.  Examples:  for 2006, enter “06”; for 2007, enter “07”
	There are 2 characters required for this segment.

	End BFY
	2
	N
	Enter ZZ into this segment
	There are 2 characters required for this segment.  Since ARS does not use this segment, you will enter in two Zs.

	Fund
	6
	N
	Enter ZZZZZZ into this segment.
	There are 6 characters required for this segment.  Since ARS does not use this segment, you will enter in six Zs.

	Budget Org
	7
	N
	Enter ZZZZZZZ into this segment.
	There are 7 characters required for this segment.  Since ARS does not use this segment, you will enter in seven Zs

	Sub Budget Org
	2
	N
	Enter ZZ into this segment.
	There are 2 characters required for this segment.  Since ARS does not use this segment, you will enter in two Zs

	Cost Org
	7
	N
	Enter ZZZZZZZ into this segment.
	There are 7 characters required for this segment.  Since ARS does not use this segment, you will enter in seven Zs

	Sub Cost Org
	2
	N
	Enter ZZ into this segment.
	There are 2 characters required for this segment.  Since ARS does not use this segment, you will enter in two Zs

	Program
	9
	Y
	Enter the appropriate nine-digit program code into this segment.  Please contact your LAO if you are unsure of the correct Program Code.
	There are 9 characters required for this segment.  ARS will use all 9 characters.

	BOC
	4
	Y
	Enter the four digit Budget Object Code.
	There are 4 characters required for this segment.  Your Budget Object Code (BOC) must consist of four characters.  Please avoid using a BOC where the last two digits are 00 (example 2300).  Use the BOCC reference guide (NFC Manual – Title V Chapter 3).

	Sub BOC
	2
	N
	Enter ZZ into this segment.
	There are 2 characters required for this segment.  Since ARS only uses the Sub BOC for extramural agreements, you will enter in two Zs.

	Job Code
	8
	N
	Enter ZZZZZZZZ into this segment.
	There are 8 characters required for this segment.  Since ARS will not use this segment in IAS, you will enter in eight Zs

	RPTG
	4
	N
	Enter ZZZZ into this segment.
Beltsville Area:  Enter Two Digit Sub Account
	There are 4 characters available for this segment.  Since only the Beltsville Area uses this segment, Beltsville will enter a 2 digit sub account, all others will enter four Z’s.


