Definition of Tours of Duty in the webTA T&A Profile

FT Temp < 90 days = Temporary full time employees with appointments that are less than 90 days --Earn sick leave only.    Check override Leave Category field, select “None”
Important:  If the appointment gets extended beyond 90 days, the employee must be given annual leave back to the beginning of their appointment.  (Leave Audit required--remember to uncheck override field.)
FT Temp > = 90 days = L/A’s with appointments more than 90 days – will earn annual and sick leave. (do not check override leave category field.)
PT Temp < 90 days = Temporary Part time employees with appointments that are less than 90 days.  Earn sick leave only.  Check override Leave Category field, select “None”
Important:  If the appointment gets extended beyond 90 days, the employee must be given annual leave back to the beginning of their appointment. (Leave Audit required—remember to uncheck override field.)
PT Temp >= 90 days = Temporary full time employees with appointments that are more than 90 days—will earn annual and sick leave.   (do not check override field)

Intermittent – These employees do not have a schedule.  They do not earn any type of leave.  (Once this option has been selected, webTA will not allow employee to earn annual or sick leave, do not check override field)  If they work more than 8 hours, they must be paid overtime.  They do not get paid for holidays, even if they work on a holiday, they are coded as regular time. Do not use the other Intermittent codes in webTA, eg. Intermittent Special, Intermittent PT, Intermittent FT, etc.  

Do not use any other codes below the 1st “Intermittent” in webTA in the Tour of Duty Field, eg. 1st40, Mixed Tour, Part-time < 120 days—these codes are not used in REE.

