Grants Management Specialist
                                                        Standard Job # 1109-11

GS-1109-11
                                                                     Statement of Differences to SJ# 1109-12



STATEMENT OF DIFFERENCES

To Standard Job # 1109-12

This is a developmental level position designed to prepare the incumbent to fully perform the duties at the full performance level as described in Standard Job # 1109-12, Grants Management Specialist (copy attached).

3.  Guidelines







Level 3-3, 275 points
Guidelines include public laws, legislative committee reports, GAO decisions, executive branch policy and administrative guidance, departmental regulations and decisions, Judicial Branch decisions and orders, proposed legislation and regulations, and current policies and procedures. 

Precedents exist for prior awards and agreements.  However, these guides don’t cover every aspect of the work and the specialist will adapt them according to the type and specific requirements of the agreement, e.g., is the request similar enough to previous agreements so that it can be used, identifies missing information such as clauses, and ensures the contents of the agreement satisfy the needs of the requestor.  

The employee uses judgment in interpreting and adapting procedures for specific problems such as conducting a basic analysis of the cost of the agreement and making recommendations to the requestor for changes to the agreement such as time, cost, and special requirements.  

5.  Scope and Effect






Level 5-3, 150 points
The primary purpose of the position is to perform a variety of actions that include negotiating, awarding, and administering extramural grants and agreements for the conduct of scientific, economic, and statistical research.  

The work of the employee impacts the organization and the researchers within the organization and contributes to the timely and accurate management of grants and agreements and the ability to attract new funding for research.  
Total points = 2,540

GS- 11 point range = 2,355 - 2,750 points

D. 
Other Considerations (Check if applicable)

[  ]
Supervisory Responsibilities (EEO Statement)


[  ]
Training Activities - Career Intern, Student Career Experience Program


[  ]
Motor Vehicle or Commercial Driver's License Required


[  ]
Pesticide Applicators License Required


[  ]
Safety Officer Collateral Duties


[  ]
Radiological Protection Officer Collateral Duties


[  ]
Environmental Management Officer and Member Collateral Duties


[  ]
EEO Collateral Duties


[  ]
Drug Test Required


[  ]
Vaccine(s) Required


[  ]
Financial Disclosure Required


[  ]
Special Physical Requirements/Demands 


[  ]
Special Agency Check (SAC) and limited background investigation required



for Research Leader positions


[  ]
SAC and full background investigation required for positions working with



BSL-3 (or higher) agents, or in BSL-3/BSL-4 facilities.


[  ]
Other:                                                                                                                                                         
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