BRIO REPORTS
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BRIO Logon
Either click on your Internet Explorer / Netscape and go to http://FDW.USDA.GQOV or click the

“FDW-BRIO” Icon to access the financial Data Warehouse (FDW).

NETSCAPE®
NAVIGATOR 4.0

Copyright 1393 Metscape Communications. Al ights reserved,

The system will prompt you for your SecuRemote ID and Password to gain access to NITC-FDW
(SecuRemote ID is your FFIS Userid (ID should be Uppercase)/Password is the same one used for access to

NFC SecuRemote).
Enter your ID and Password then press “OK” button.
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A message will appear informing you that the login was successful, hit “OK” button and a “Warning”
message will appear. Read the warning message then click “OK” button.
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A page will appear with “USDA, OACFO - Financial Data Warehouse”, select Agricultural Research
Service from the drop-down box on the screen.
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Choose a report category from the box “Choose Report Category” by clicking on the box

Choose “Spending Reports” to view the Transaction Detail Listing (TDL), “Payroll Reports” to view the
Payroll Detail Listing (PDL), or “Budget Reports” to view the Object Class by Program (OCP).
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TDL Reports

Select “Spending Reports’ from the drop-down box. A screen will appear within the “Spending Reports”
category, select the link “Transaction Detail Report”.

Home  Sewch Neceos P Secaty  Shap
| Ty — =] " whats Betsed.
T PeAOLEU Rinstert Messoge [ iomet 4 Loskw [ HewCoud

ol
|
~

Spending Reports

an liem Summary Report
CMS Report
ransachion Detanl Report
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All available “Spending Reports”
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“Transaction Detail Report”
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A screen will appear, prompting you for your “Host User’ and “Host Password”, which is your Data
Warehouse ID and Password.
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Highlight “2002” from the drop-down “Limit: Fiscal Year” box and click “OK” button (Review explanation
of options on diagram)
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Highlight “4/January”or whatever month you desire from the drop-down “Limit: Fiscal Month” box and
click “OK” button.

Limit: Fiscal Month

Select a “Fiscal
Month” by
highlighting it and
then select “OK”

Select a Beginning Budget
Fiscal Year” from the items
listed such as “2002” or
select ‘ignore” to select all
available Beginning Budget
Fiscal Years.

- = Item not Collected: Delete tems
% ko increase available space
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Highlight, from the drop-down “Limit: Fund” box, the Fund you want, and then click “OK”

Limit: Fund

Select a “Fund’ from the
list by double clicking
the mouse and then

select “OK” or hit
“Ignore” to include all
“Funds’ in the box

(& 3 of 24 - Clipboard
e nok Collected: Delete itens
o increase available spare

Click “Ignore’ to bypass this option-unl pecific document and know the
parameters._

1

10/05/01
10406701
10/08/01
10410401
10411401
10/12/01
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Highlight the Location you want, click “OK”

3 of 24 - Clipboard

Item not Collected: Delete items
e space
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Select a “Program” from the list, if you don’t see yours, type it in the box or click “Ignore to
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Click “Ignore” for the “Transaction Code”, this will provide all the available transaction codes. You may
select a “Transaction Code” if you wish to narrow down the list of transaction codes reported

Limit: Document Number

O —
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Now you wait ....

Q: Best times
to run
reports?

A. Early in
the morning.

Once a report appears on screen, select the “Printer” o print the report.

J:, Metscape
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To save a query with data, select the “Save Options” from the
“File” Menus on the BRIO Toolbar, select “Save Query Results with
Document”, check the box “Query’, click “OK” button, click “Save

As” from the “File” Menu, and save the report to a file

Remember!!: check that your printer set-up is
Landscape not Portrait. -All ARS reports are
Landscape
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Click the “Back” button twice to return to “Reports Category” and select “Payroll Reports” to generate a

l‘PDL”
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Click “Process” and type in you “Host User’ and “Host Password”
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Limit: Fiscal Year

desire from Q‘O

Limit: Fiscal Month
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Highlight #*2002”from the “Limit Values” drop-down box for “Begin Budget FY” and click “OK” button

Limit: Begin Budget Fy

|\

Highlight, from the drop-down “Limit: Fund” box, the Fund you want, and then click “OK”

27

Limit: Fund
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Click “Ignore” to bypass the selection of a “Report Org 17, this will allow for the automatic generation of
all Report Org 1” that a particular program applies to.

@ 1 of 24 - Clipboard

n’t see yours, type itin t

Limit: Program

All| (081331130
| |081331131
021931133
051932109
021340120
031340121
021940992
083611723
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Highlight a Pay Period and click “OK?”, selecting “Ignore” will select all pay periods that apply to the
“Fiscal Month; chosen.

If you select a “PP Processed” that is outside of the “Fiscal Month” parameter, data will not be retrieved.

The “Limit: Pp Processed” represents the Pay Period that a Payroll
transaction was processed
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Click “Ignore” to select all employees.

gav/productiondars/03pd| by

ssion Groups Tahble

Limit: Yendor Name Xref

To look up an employee: Chang ommon last

name you can add first name

Limit: Yendor Hame Xref
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Click “Ignore” to select all employees.
Or you can enter a SSN, just type in the number (no dashes, or spaces)

¥ Nelscape =3 =
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Security Mumber or IGNORE for o
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x | I lanere |

Select Al ;[ Help |

Femove
- .
i :
T E—— This is the last one d
-— | before a PDL Report
= | |Docum‘er1t: Done .
B AQROIUS UG ¢ eBAS >ARMED B Is aenerated.
|J & Groupwise - Maibos | W FROG Draft ?.doc-M\ch..;I@.\"ersaPéth F'fesentat‘i'on-[.-'..l o Mywia FROG | Bz | @ﬁ

Now begins the Wait...

This is a good-time to refill your printer-with paper.

=

-J/

You’re going to need it!
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Object Class Reports

Choose BUDGET -
At this screen under the OBJECT CLASS REPORTS option, choose ‘By Program’

A Budget Reports - Microsoft Internet Explorer

Report Options -
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Limit: Fiscal Year

x|
]

Select or ensure the FY you want is either highlighted or double clicki ill put it in the field — as shown

above

Click OK

Limit: Fiscal Month

CEZIET—
L ' Cancel |
Chet[Eas — Z] igwoe |
.32 N N
= -
" Custom SaL. |
IiE;

/ o
which you want repo

Highlight the month(s

Click ©
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Limit: Begin Budget Fy

Highlight the BF year(

Click OK

ALWAYS CLICK ‘IGNORE’ ON THIS SCREEN
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The ¢

Hig

ision for Midwest

nd click OK

Limit: Fund
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Limit: Location

3607000
3611000
3620000
3622000
3625000
335000

Selec 3 i ‘

NOT : pl3 i is wa elect IGNORE at this point, instead of

o101 s
010101320
0o101922
010101923
010101325
010101926
010101327

N
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Please Stand By.....

T ables["Results"]. Columnz("_Obligations"]. Sum{curBreak)

REPORT ID: OCP UNITED STATES DEPARTMENT OF AGRICULTURE
RUN DATE 04730402 AGRICULTURAL RESEARCH SERVYICE
OBJECT CLASS - PROGRAM

FISCAL YEAR: 2002 FISCAL MONTH: MARCH CLOSED

BBFY/EBFY Fund: 2002/ 01 SALARIES AND EXPENSES
Division: 36 MIDWEST AREA

Program: 013640105 CEREAL RUST RSR

BOC BOC Mame Allotment Plan Commitments Current Month Ohligations YTD Dbligations
1,383,032.00 0.00 0.00

Tomdml £ma BV

Report Group{(Resuits). Begin Budget Fy + End Budget Fy + Fund Tahie Dimensions: Boc + Boc Short Mame
Report Group2iResuitsl: Divizion
Report GrowpGiResulta); Program Table Facts: W Allotment Plan +% Commitmentz + M Obligations +% Obligations +
Report Growp?(Results): BOC Allotment Available
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OPEN ITEM SUMMARY REPORTS:

1. Choose Spending Reports
2. Choose Open Item Summary Report

p p ~=lol x|
| Ele Edit View Favortes Tools Help |JLinks @Be”ﬁ
J G @ > . Q9 7a) aQ 3 i = ”

Back Favarites Media Farward Stop Refresh Home Search Histary Mail Print
JAerESS Iﬁj hittp: #7fdwe. usda. govproduction//ars/s-agency. htm j @ Go
=
Spending Reports
______________________________________4
Open ltem Summary Report
PCMS Report
Transaction Detail Report
Home Accounts Receivable Budget General Ledger Other Payroll
FOR AUTHORIZED USE ONLY
L]
@ http: /fdw. uzda. gov/productionsars/ 03uoz. bay l_ ’_|_|D Internet |
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ALWAYS choose the current FY at this screen

Limit: Fiscal Year

Enter only one Fizcal Y'ear in oK
U format,

[ Mat |<= Less ar Equal

El
X|v |
Select All | 1939 ﬂ

Cancel

il

Help

2000
Femove 3001

2002
2004
2005
2006
2007

w

Select either one or all of the Budget Fiscal Years on which you wish a report. 1’d always start with the
most recent prior year (i.e. 2001) first. This sets up the parameters for the rest of the reports. You can then
run reports on any FY you choose. In this instance | ran and received a report on all five fiscal years.

Limit: Budget Fiscal Year
Select Beginning Budget Fizzal
“'ear[z] or chck <lgnore:.
™ Include Mulls Cancel |

™ Mot |=Equal j [grore |
x ul"l | Help |

Select Al

Remove
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ALWAYS select “Ignore” at this screen

Limit: End Budget Fy

Select Ending Budget Fizcal oK
Year(z] or click <lgnones .

iEl

[ Include Mulls Cancel
™ Mot |=E'II'JEI| j [grore
i‘il I Help |
Select &l | | 1997 =

— | |1998
Remove 1999
2000
20m
2003 =l
2004 e

For this report (or any report on which you want all accounts at your location included), select “Ignore” at
this screen

Select Fund(z] ar click <lgnore:.

I Include Muls _ Cancel |
™ Net |- Equal =l lgnore_|
i‘il | il

Select Al

Femove

[
4

1400CH
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MWA is always Division 36. Select 36 and say “OK”

Limit: Division

Select Division[z] or chck,
<lgriones .
™ Include Mulls Cancel |
™ Mot |=E'II'JEI| j [grore |
i‘il <k Help |
Select All | |00 =
— | |M
Remove 0z

Select or type in your location (the location mode plus 3 zeros). Say “OK”

Limit: Location

Select Location[z] or click
<lgriones.
™ Include Mulls Cancel |
™ Mat |=Equal j Ighore |
X Jl |2E02000f |
Help
Select Al
H— 0101000
EMOYE |1 0104000
0103000
0301000
0305000
0310000 =l
0312000 A
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For this report (or any report on which you want all accounting codes) select “Ignore”

Select Program(z] or click
<lgnores.
™ Include Mulls Cancel |
™ Mat |=E'IIUEI| =l lghiare |
i‘il I Help |
Select Al

Remeve | 107071401
010101915
Q101916
010101920
010101921
010101922

N Ol

\Aﬁmmg“

.“/\sﬁmeﬂmsbyn
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The report will process and return the data. This report included all 5 years, with the years being
interspersed throughout the report. The years for the data are shown under the column heading
“BFY/EBFY”.

=] hitp-/ffdw. usda gov/productionfars/03uos_bgy - Microsoft Internet Explorer 1Ol x|

| Eile Edit ¥iew Favorites Tools Help || Links ]8e i

j S @ > . @ fa) aQ 3 B 3 >
Back Favorites Media Fanard Stop Refrash Home Search History I ail Prirt

J Addrass I@ http: #fdw uzda. gov/production/ars/03uos. bay d & Ga

Il I JA «|e 7 u|=== gvgvgv\

J File Edit ‘“fiew Inzett Format Report Toole Help H :'-:- hd ﬁ hd E '| & | QZoom "

|@8l|x vm|in-|@ v ali s o Frees | =2 @@

J Data Function = |
J Sort

|To sort the repon, drag columns from report groups or tables here

REPORT ID: UOS UNITED STATES DEPARTMENT OF AGRICULTURE
RUMDATE: 06/12/02 AGRICULTURAL RESEARCH SERVICE
OPEN ITEM SUMMARY BY DOCUMENT ID
FISCAL YEAR: 2002 FISCAL MONTH: June

Division: 36 MIDWEST AREA
Location: 3602000 WEST LAFAYETTE, INDIANA

TC  DocumentlD  Wendor Code Wendar Mame BEFYIEBFY Program Trans Date Ohbligations Expenditures
M1 533K1590244 540870172 A | SHIVE-HATTERY, IMC.  2001f 013602410 03427i02 12,530.67 11,822.0¢
Total for TC.Document ID: M1 533K1590244 12,530.67 11,822.0

;IJ
=
Feport GrounZiTahie). TC/Document Taotal
Feport Groupd: Drag colurmns here o create a categony =
| [4 Pagefs] built I T
J@ Done l_’_’_|° Internet 4
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Creating a PCMS Report

Choose SPENDING Reports

Ex Exploring - BRIO =]
J File Edit Miew Go Fawvorites Tools Help ﬁ
L R B ) | 7
Back Fonward Up Cut Copy Pazte Undo
| Address [ 21 C\My Documents\FFISYBRIO -
Falders ¥ || Name | Size = |
E@ My Documents j L Sateli
] ACCESS ] 36bl by Z19KE
510 Adobe - #] 03a0.bqy J4KE_
(] AGREEMENT! || 2] Updlbay SOKE
D ARMP TRAINI 3pcrms. by 207KE
®-07 ARMPS [03blhr. bigy 220KE
r:l bid Martdl. bigy 33E6KE
w1 Budget Docs o | FMacerby 2TBRE
4 I I [ 4 I [
|1 object(z] zelected | ky Computer v
4 Spending Reports - Microsoft Internet Explorer =100x]
| Ble Edit View Favortes Tools Help || Links ajs”
J « . 3 i C < 7Y Q ) Eh- 5 >
Back Favorites Media Forward Stop Refresh Hame Search Histary b il Frint
J Address Iﬂj http: ##fdw. usda gov/production/ ars/s-agency him d o Go
=l
Spending Reports
Open Hem Summary Reporl
PCMS Report
Transaction Detail Report
Home Accounts Receivable Budget General Ledger Other Payroll
FOR AUTNORIZED USE ONLY
=]
|Ej l_l_l_ B Internet v

Drag the 36pcms.bgy document from your CD to the above screen and drop it
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Click on “Process”
Enter your ID and P/W

Whi3p390.oce

| 7

n Groups Tahle

B

Mo results set available, report has not been calculated.

Repoit GroupBiResuits): Cardholder Mame
Fepart Groupd {Resuits); Begin Budget Fy
Feport Group2{Resits): Fund

Feport Group3iResuits): Divizion
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Select the fiscal year(s) from which you wish to retrieve data
Click “OK”

Limit: Fiscal Year

Select only one Fizcal Year in

N

™ Mot |=Equal d Caticel |
bt Jl Im Help |

Select &l | | 2000 -
2001

Femove

2003
2004
2005
2006
2007

w

Select the month from which you wish to collect data
(1 usually select the current month for the latest data)
Click “OK”

Limit: Fiscal Month

Select one or more Fizcal
b amithi[=].
™ Mat |=Equa| d Caticel |
b ‘-I'rl I |gnore: |
Select 4l | |6 -]
Help
Remove ; _l
—
10 J
11
12 =l
13 e
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Select the Budget Fiscal Year from which you wish to collect data
(most of the time it will be the current FY)
Click “OK”

Limit: Budget Fiscal Year

Select Budget Fizcal vearlz] or ok
chck <lgnores.

™ Include Mulls Cancel |
I Not |=E':I'-‘E'| j Ignare |

i‘il Im Help |
Select All | | 1337 -

1998
Femove 1999

2000

20

2002

2003

N Ol

2004

Select or enter the Fund Code(s) from which you wish to collect data

(if they are listed and you wish data from them all, select “Ignore”)

(To highlight more than one code and they are in sequence, hold your Shift key down and either
arrow down or use your mouse to select the ones you want; if they are not in sequence, hold your
Control key down and highlight the ones you want)

Click “OK” or Ignore

Select Fund(z] ar click <lgnore:.

™ Include Mulls Cancel |

I Not |=E':|'-‘E'| = lgnore |

i‘il Ii Help |
Select Al
Remove
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Always select Division 36
Click “OK”

Limit: Division

Select Division[z] or chck,
<lgriones .

[ Include Mulls

Cancel

[ Mot |= Equal

B

|gnore:

X | | |25
Select Al

Remove

Help

ik [

W

Enter the Program Code(s) from which you wish to retrieve data

Click “OK”

Select Program(z] or click

<lgnares.

[ Include Mulls Cancel |

I Not |=Equal j Ignore |

_‘_lx i Ii Help |
Select Al
Remove
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Enter or select a specific BOC if you wish and Click OK, or
Select Ignore to retrieve data from all BOC

Select BOC(z) or click <lgnore:.

™ Include Mulls Cancel |
I Not |=E':I'-‘E'| j Ignare |

M I Help |
Select Al

1406
Remove 00

2115

2222

234

2410 =l

2800 v

Enter a specific cardholder’s name (as they entered it in PCMS), or
Select Ignore to retrieve data from all cardholders at the location

Limit: Cardholder

Enter the 1=t 15 characters of
the Cardhalder's Mame or
IGMORE far all

M | Cancel |
_lgnore |
_ Heb |

Select Al - |gnare
Remove
e Help (9
Please

Standby
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REPORT

Click on the Printer icon, hit enter and wait for your report to print

3 C:\My Documents\FFIS{BRIO\03pcms_bgy - Microsoft Internet Explarer oy ] P4

| File Edit View Fgfartes Tools Help |JLinks @B”i
R ﬁ @ = . A a3 B 5 ”
Back warites Media Farward Stop Refresh Home Search Histary ail Frint
| Address [[#] £y Documents\FFIS \BRID%D3pems bay =l o6
A
7 = HA <= - o
J File Ed‘\u"iew Inzert Format Fepart Tools Help |J ;;' A e v| &4 | QZoom v|

J Data Function = | - |
J Sart |To soft the report, drag collimns from report grouns or tables here
REFPORT ID: PCME UNITED STATES DEPARTMENT OF AGRICULTURE PAGE 2 -
RUN DATE: 082502 AGRIULTURAL RESEARCH SERVICE
PCMS REFORT ]
FISCAL YEAR: 2002  FISCAL MONTH: JUNE OFEN
Cardholder: DEBORAH BITNER
Program: 2013601915 MwaA ADMIN OFFICE
Fovept Ref  agency Reference
Accourting Code  BOC TC Doc o Line # ‘endar Name Date TC Information Document Total
2013601915 630 W5 DDDESSO06587 002 R 5 MEANS COMPA 060502 2-3601-815-0109 106.95
Total for BEOC: 2638 0895
FAocapt Ret  sjency Referance
Accourting Code  BOC  TC DOC 10 Line # “wendor Name Date TC Information Document Total
2013601915 670 %5 DDD257S266 001 FRANKLIN COVEY 060502 we  2-3601-815-0085 30,00
2013601915 670 W5 DDDZ52TH266 002 FRANKLIN COVEY 060502 2-3601-915-0065 30,00
2013601915 670 45 DDDZ5G14670 001 E-%0W GONFERENG 060502 g 2-3601-9250105 -325.00
ANAREN1D15 FRI0_ WK INNRRSNASAT nni R S hFANS COMPA MRS we  2-3601-915-0109 -1NR a8 f
4 F
Feponrt Groupsi Resuits). Cardholder Name J
Repont Groupd(Reswits). Begin Budget Fy _|
Repont GroupZiResuits). Fund
FReport GrounZResuits): Division -

Ready | [ |Zoom: 75%

B
[@10ene [ [EMyCompae |

Brio.Insight

Save changes ?

[T Do not shaw this dialog again
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Creating a BL History Report (aka Allotment/Allocation/Plan)

Log in to BRIO as you normally would
Choose BUDGET Reports

‘3 Budget Reports - Microsoft Internet Explorer 1Ol x|
J File Edit “iew Favotites Tools Help H Links &8 ”ﬁ
. G ) > . Q fat Q - = ”
Back Fawvarites Media Fornward Stop Refresh Home Search History il Print
JAgdreSS I@ hittp: //fdw. usda.gov/production/ars/b-agency. htm d 6’60
=

Budget Reports

ALLOTMENTS vs OBLIGATIONS REPORTS

|Rep0rt Options J

OBJECT CLASS REPORTS
Feport Options 'I

Allotment History Repori
Suballotment History Report

Home Accour} Receivable General Ledger Other Payroll Spending

FOR AUTHORIZED USE ONLY

=
[Gioo= \ T —

Drag the 36bl.bgy document from your CD to the above screen and drop it

Ex Exploring - BRIO =]
J File Edit “iew Go avorites  Toaols  Help ﬁ
S % ) | 7
Back Fanyand 1 Cut Copy FPazte |Jhda
| Address [ 3 C:\My Documents\FFISSBRID -l
Faolders x Mame | Sizej
-5 My Documents =] tE"it
3 ACCESS 6l bay 219KE
{:I Adobe — 03a0.bgy J4KE_
-] AGREEMENT U3pdl by S0KE
51 ARMP TRAIN 03blhr. by 220KE
501 ARMPS Martdl. by 336KE
D bid M arocp. by 27EKE
{:l Budget Docs [N %WF’DEDDEHDtpatchEninsh.EKE T43KE
. : _*I_I 5 I ol __*]—I
|'| object(z] zelected |_§‘ by Computer v
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Click on “Process”
Enter your ID and P/W

¥Whi3p3a0. oce

Host User  [LIBDANDT Ok, |
Host Passwaord ﬂ”’“‘*”’“‘* Cancel |

4 CAMy Documents\FFIS\BRIO\36bl bgy - Microsoft Iniernet Explorer i ] 4]

J File Edit %iew Favorites Tools Help |JLinks @B ”i

J (4 @ - . q A Q 3 5~ = ”
Back Favorites edia Fanward Stay Refresh Home Search Histary il Print

| Address [ ] C:\My Documents\FFIS\BRIO\38bLbay \ | @6o

Il O JA - |2k 2 -4 -

J File Edit “iew Inzert Format Report Tools Help \ H ;;' L v '| &4 | QZoom "

| @& % sm M@ 7 ElE = | B ¢| & 0 6@

03BLHR

Sections

sion Groups Table [ =
\ El

|To soft the report, drag colimns from\report growns or tables here

|J Data Function = |
J Sart

Mo results set available, report has not been calculated.

T Fields

Renort Group2{Resuits): Division [=
Repont Group3iReswits). Begin Budget Fy + Fund _|
Repont GroupdiReswits). FReporting Org 1 + Orgl Mame

Report GroupiiResuwits): BFY Program + Accounting Code J

| | 0 Page(s] builk |Zoom: 97

l_l_l_,
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Select the fiscal year(s) from which you wish to retrieve data
Click “OK”

Limit: Fiscal Year

Select Fizzal vear(z] or click
<lgnores to select all

™ Nat |=Equal j

x[v|]

Select Al

Remove

ok

Cancel

ik

Help

Select the month from which you wish to collect data
(I usually select the current month for the latest data)
Click “OK”

Limit: Fiscal Month

Select Fizcal Month(z] or click
<lgnores to zelect all.

x[v]]

Select &l | |5 =]
Remove ?
5 o
10
1 =l
12 &

Ok

Cancel
Ignore

Help

B E
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Select the Budget Fiscal Year from which you wish to collect data
(most of the time it will be the current FY)
Click “OK”

Limit: Begin Budget Fy

Enter Beginning BFY. Tap oK
<|grare: faor all Bz

Iz IEegin Budget Fy Cancel |
I_ NDt |= Equa| d Ignure |
M I Help |
I Custom Values jl ggg ﬂ
Cuztom SEL 1999
selectll | [2000
Remove
2003 =]
2004 v

Select or enter the Fund Code(s) from which you wish to collect data
(if they are listed and you wish data from them all, select “Ignore”)

To highlight more than one code and they are in sequence, hold your Shift key down and either
arrow down or use your mouse to select the ones you want; if they are not in sequence, hold your
Control key down and highlight the ones you want

Click “OK” or Ignore

Limit: Fund
Enter the Fund Code or IGHORE
for Al Fundz.
™ Mat |= Equal d Cancel |

b Jl I |ghore: |
Select Al |

Help
Remove
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Always select Division 36
Click “OK”

Limit: Division

¥ Include Mulls

™ Mot |=Equal d Cancel |

X[

Select Al 312 il Help |

Femove 02

12
19
40
53

N

Enter your 4-digit location code
Click “OK”

Limit: Location {4th Level MOD

Enter the 4th Level MODE Code
ar IGMORE for all locations.

X | o | ESE

Select Al

Femove

1915

N KN

Cancel
Ignore

Help

BlEE
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Enter the Program Code(s) from which you wish to retrieve data
Click “OK”

Limit: Program
Select Program(z] or click
<lgnores to select all
™ Include Mulls Cancel |
™ Mat |=E'IIUEI| =l lghiare |

X ul"l Iil]2115, 013602120, 013602310 Help |

Select Al | | 070000339
! 010101322
Remove | | g10101923
010101925
010101325
010101927
010101928
010101329
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REPORT

Click on the Printer igon, hit enter and wait for your report to print

4 CAMy Documents\FF1S\BRIO\36bl bgy - Microsoft Internet Explorer =10l x|

J File Edit “iew Aavorites Tools Help |JLinks @B ”i

J (d o) = . @ A el 3 2% = ”
Back Favorites edia Fanward Stop Riefresh Home Search Histary il Print

| Ad dressI./f\MyDocuments\FFIS\BHlD\SBblbq_l,l | @6o

I

7 ar=A » ==

J FI|7€C|IE Wiew Insert Format Report Tools Help H ;;' - ﬁ - T& '| &4 | QZoom "

p@la @ x lE|m = v e = & Fresltl - = @@

03BLHR

Groups Table A =

Sections = |J Data Function |

-] J Sart

To sot the repart, drag colliimns fram repart grouns or tables here

042502 AGRICULTURAL RESEARCH SERWICE
EL HISTORY REFORT

FOR FISCAL YEAR: 2002
Division: 36 MWA

BFY [FUND: 2002/ 01

Location: 3602000  WEST LAFAYETTE, INDIANA

Page 1

Accourting Code: 2013802310 LOCATION SUPFOR
B Qe Foceptance Date Document Mumber Amount  Description
! ¥ 0152302 20102910014 246,299.00 INITIAL FLAN
EHDResuts 2013602810 TOTAL
[ Fiscal Year 345,989.00
- [ Figcal Month Accourting Code: 2013802120 LIVESTOCK EEHAYIOR
- H Transaction Cc Acceptance Date Document Number Amount  Description
- Document Hun 01102 2010212001 1,343,2582.00 IHITIAL PLAN
A Financial Amo.. 04/D3/02 | 2010212002 .1,275.00 (T) $BG FEE 3602-32000-003-025 _|j
~ [ Begin Budgst F L
i End Budget Fy Repor Group2{Results); Division =
B Fund Name Report Group3(Results): Begin Budget Fy + Fund |}
~E Fund Report Groupd{Results); Reparing Drg1 + Orgl Name
E Division . Report Group{ {Reswits): BFY Program + Accounting Code .|
. Miinsimimin Clomek P

Ready | [ |Zoor: 75%

it
@ Dane ’_ ’_ l_ . My Computer Y
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Creating a Contract & Agreement Report by Contract #

Log in to BRIO as you normally would
Select “Other Reports”
Select Contract/Agreement Summary Report by Contrac

A Other Reports - Microsoft Internet Explorer

=10l x]

JEiIe Edit “iew Favorites Tools Help

|[uinks e [

« . @3 @ 9= . @ B /& @ @ B 4

Back Favarnites Media Farmard Stop Refresh Home Search Histary Mail Print

3

J Address I@ http: //fdw. usda.gow/productiondars/o-agency. htm /

d @Go

Other Reports

|Contract:‘Aqreement History Report by Program & Transaction Code

Contract/Agreement History Summary Report by Contract

|Proiect Summary Report

Home Accounis Receivable Budget General Ledger Payroll

Spending

FOR AUTHORIZED USE ONLY

=

J@ hittp: £ /fdw. uzda. gov/production/ars/03cahrs. bay

l_ l_ l_ |4 Intemnet

K

Enter your USERID information
Click “OK”

Whi3p390.oce

Haozt Uzer I k. I
Hoszt Paszword I Cancel |
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Select the Fund(s) from which you wish to retrieve data

Select the Fund(z] or Chick 0k
[GMORE to Select Al
™ Include Mulls Cancel
I Mot |= Equal j |griare
% | < | [ Help
Select All o
01E=P
FRemowve 0z
o7
0s
42
45 ;I
B3 A

Select the Location”.
Click OK

Limit: ORG1

Select the Location(z] [ORGT] or 0K
Click IGMORE to Select Al

™ Include Mulls Cancel
[ Nat |=E|:|ua| j lgnaore
_|_K i I Help
Select Al | | 3640000 j
— | | 3645000
Remowe - J
4007 000
4002000
4005000
4012000 |
4030000 A
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You can either input a specific Vendor Code or select “Ignore” for all codes for the Funds from which you
wish to retrieve data

Limit: Yendor Code

Select the Wendor Code(s) or 0k
Click IGMORE to Select Al

™ Include Mulls Cancel
[ Mot |=Equal d lgnore

?{|J 1111111111 Help

Select Al -]

Remove

[
4

You can select a specific Contract # or select “Ignore” for all Contracts for the Funds from which you wish
to retrieve data

Limit: Contract Number

Select the Contract Mumber[z] ar 0K
Click IGMORE to Select Al

™ Include Mulls Cancel
[ Net |=Equal j lgnore
i'i Help
Select All | | T136254010 j
— | | T138255000
Riemove | | 7135255000
T13e401060
T1364017100 J
T136401200
T126551000 =]
T136551010 v
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Then you wait for it to retrieve the data and...

TA DA - you have your report....

_Oj x|
J File Edit ‘iew Favorites Tools Help |J Links @&)E ”ﬁ
j i o) > . A a O I s = ”

Back Favorites Media Farward Stop Refresh Home Search Histary Fdail Frint

J Address I&j http: #/fdw. usda. gove/production/ars/03cahrs. bay j P o
I I A & v S |Z-2-4A
J File Edit View Inzert Format Repart Tool: Help |J ;E' hd ﬁ hd E '| & |QZoom "
JE|§BL|X®’I|H |I'Tr"‘l512(§?| fF'rocess |¢'©‘|®

Sort Expression Groups Tahle

J Data Function = | —
J Sort |To sat the report, drag columns frorm report groups or tabies hare
RUN DATE: 07i01/02 AGRICULTURAL RESEARCH SERVICE =
CONTRACT/AGREEMENT HISTORY SUMMARY REPORT BY CONTRACT o
FISCAL YEAR: 2002 FISCAL MONTH: JUNE
Contract Number: 50511410005
Fund: 01 SALARIES AND EXPENSES
Division: 36 MIDWEST AREA
Location: 3655000 MADISON, WISCONSIN
Vendor Code: 391725341 A Vendor Name: BALESTRIERI ENVIRONMENTAL
Acceptance Date Contract Mumber Document Mumber Batch Mumber Ohligatio Expendit

10011701 T136551080 M1 50511410005 46,210.00

11119/01 53511483132 b1 40511410005 BRCO10 31,066.00
011 6/02 ooo7934010 M1 A0511410005 YikOoeT -77,276.00
. A f
Fepont GroupsiResuits). Cont Mum
Fepont Groun3iResuits). Fund J
Feponrt GroupdiResuitsl; Division + Divizion Name
Fepont GroupdiResuits); Location [ORG1] + ORGT Name -
|54 Page(z) / | 0701402 03:11: 07
[&] Done l_l_’_|°/nternet
Just a reminder in building reports of any Kind.....scroll to th botton/to ensure you

have retrieved all pages BEFORE you start printing. [If you just look at the # of pages

at the beginning of a report and start printing before it finishes building it, the # of
pages may reflect quite a few less than what the report actually.is. Always look at the

final # of pages before you opt to print. You can always re-process the report to
restrict the data you retrieve and then print.
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